COUNTY OF HENRICO
DEPARTMENT OF FINANCE
PURCHASING DIVISION

CONTRACT EXTRACT
NOTICE OF RENEWAL

DATE:

July 1, 2024

CONTRACT COMMODITY/SERVICE:

(include contracting entity if cooperative)

PreSchool Daycare Services for HCPS

CONTRACT NUMBER:

2306A

COMMODITY CODE:

952.25

CONTRACT PERIOD:

July 1, 2024 thnrough June 30, 2025

RENEWAL OPTIONS:

Two(2) one-year renewal options through 2027

USER DEPARTMENT:

Schools

Contact Name:

Kennedy Vengalia

Phone Number:

804-652-3640

Email Address:

kmwilliams@henrico.k12.va.us

HENRICO COOPERATIVE TERMS Yes
INCLUDED:
SUPPLIER: Name: | Kiddie Kompany Day Care Center, Inc.
Address: | 2507 Hungary Road
City, State: | Henrico, VA 23228-2126

Contact Name:

Paula Prospt

Phone Number:

804-266-9126

Email address:

Kiddieko@msn.com

ORACLE SUPPLIER NUMBER:

6283

BUSINESS CATEGORY:

Women, Small

PAYMENT TERMS: Net 45
DELIVERY: As needed and requested
FOB: Destination
BUYER: Name: Eileen M. Falcone, CPPB
Title: | Procurement Manager
Phone: | 804-501-5637
Email: | Fal51@henrico.us

This contract is the result of a competitive solicitation issued by the Department of Finance, Purchasing Division. A

requisition must be generated for all purchases made against this contract and the requisition must reference the contract

number.

PRICE SCHEDULE
See Exhibit A




COMMONWEALTH OF VIRGINIA
County of Henrico

MNon=-Professional Services Contract
Contract No. 2306A

This Non-Professional Contract (this “Contract”) entered into this ,;23 day of May %121. by Kiddie
Kompany Day Care Center, Inc. (the “Contractor”) and the County School Board of Henrico County,
Virginia { “HCPS").

WHEREAS HCPS has awarded the Contractor this Contract pursuant to Request for Proposals Mo, 22-
2306-2EMF, as modified by Addenda dated March 4, 2022, and Questions and Answers dated March 11,
2022, (the “Request for Proposals™), for Pre School/Daycare Services.

WITNESSETH that the Contractor and HCPS, in consideration of the mutual covenants, promises and
agreements herein contained, agree as follows:

SCOPE OF CONTRACT: The Contractor shall provide the services to the HCPS as set forth in the
Contract Documents.

COMPENSATION: The compensation HCPS will pay 1o the Contractor under this Contract shall be in
accordance with Exhibit A,

CONTRACT TERM: The Contract term shall be for a period of one year beginning July 1, 2022 and
ending June 30, 2023. HCPS may renew the Contract for up to four (4) one-year terms ghving 30 days®
writlen notice before the end of the term unless Contractor has given HCPS written notice that it does not
wish to renew ot least 90 days before the end of the term.

CONTRACT DOCUMENTS: This Contract heseby incorporates by reference the documents listed
below (the “Contract Documents™) which shall control in the following descending order:

Thiz Mon-Professional Services Contract between HCPS and Coniracior,

The General Contract Terms and Conditions included in the Request for Proposals;
Confracior’s Best and Final Offer dated April 18, 2022 (Exhibit A)

Contractor’s Original Proposal dated March 9, 2022 (Exhibit BY; and

The Scope of Services included in the Request for Proposals.

Ll -l L

ADDITIONAL TERM REGARDING FERPA:

By acceptance of this Agreement, the Contractor ascknowledges that it has been advised that HCPS is
subject to and must comply with the Family Educational Rights and Privacy Act ("FERPA"). As such, the
Contractor agrees that it will make its employees, volunteers, agents or other affiliated parties aware of
their obligations to comply with FERPA with regard to Individual Student Records. Accordingly, the
School agrees that its employees, volunteers, agents or other affiliated parties will maintain strict
confidentiality of information contained in Individual Student Records and will not disclose any such
information to third parties unless specifically authorized by HCPS or the individual student’s parent or
legal puardian in writing.

Page | of 2
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IN WITNESS WHEREQF, the parties have caused this Contract to be duly executed intending to be

bound hereby.

Kiddie Kompany Day Care Center, Inc.

County School Board of Henrico County,
Virginia

2507 Hungary Road

406 Dabbs House Road

Henrico, VA 23228-2125

Henrico, VA 23223

Digitally signed by ostar Rimott™—1

DN: CN = Qscar Knott email =
kno008@henrico.us C = US O = Coun|

v - of Henrco, Virgmaou—="Tmamnce;
| Signature D Signature i
(\ { //}jl ':'-9_) Date: 2022.06.23 14:17:29 -04'00'
] \SIPVA~ Oscar Knott, CPP, CPPO. VCO
Printed Name and Title v Purchasing Director

Pauta A\ PROPST

Daie 1 Q322

Date June 23, 2022

Approved as to form:

Vi

Rdefiet Hart Jewell
Assistant County Attorney

6/10/22

Date
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EXHIBIT A
RFP 22-2306-2EMF

Pre-school Daycare Services for Henrico County Public Schools

Response to Questions for Clarification Dated April 18, 2022
Offeror: Kiddie Kompany Day Care Center Inc.

1. Understanding that schools nationwide are facing staffing shortages, what Is the turnover rate of your staff?

Response: All of the staff that work with the three and four year old group have been at Kiddie Kompany for a very long
time. Our youngest staff person is a college student, working toward her masters degree in education. | Ms.
Jamie has grown up at the center and was one of the children who was 3 four year old here at Kiddie Ko.)
The Kiddie Kompany has minimal turnover compared to most companies. Ms. Paula has been here since

1579, Ms. Joyce has been here for 35 years, and Ms Marianne has been here for 8 years. The staff that are
working with other groups at the center have been here for an average of 7 years.

2. Describe the expectations of HCPS staffin terms of training staff to understand your program expectations,
procedures, and routines?

Response: When we have had HCPS staff changes, | meet and work daily with all county staff in terms of our expect-
ations. If necessary we meet in the summer to plan for fall, We have a tradition of an inclusive model that
we work hard to maintain, Children learn best when they work and play togetherin a supported way.

To attain this goal, we work closely with county staff on a daily basis. Ms. Paula is very involved to make
sure all of the days go smoothly. Currently our staff works very well together, in the distant past, when
we have had county staff that are not as committed to these Eoals, Ms. Paula would take the lead and she
always ready to take the lead to make sure all goals for programing are met. If training is needed we will
make sure that the training and I necessary re-training is completed.

We are always open to the HCPS staff's ideas for programrming suggestions, or techniques to work with any
child's needs for communicating or behavior , or specific ways to address |EP goals. We take direction from
the county staff and we work hard to help facilitate any Issue or solve any problem that arises. We are ako
ready to integrate any ideas or techniques into our day if needed, In addition, from year to year as new
children come to Kiddie Ko, our techniques are open to change and are driven by the IEP goals.




BABO PRICING

OFFEROR: Kiddie Kompany Day Care Center, Inc.

Provide pricing for the services as described in Section I1. Scope of Services. Identify in the Description column below
what services or materials are provided in the price.

Weekly Price per Student,

Description:  The weekly price per student will be $80.00 per child with no deductions for absences except on
Thanksgiving Holiday, Winter Break Holiday, & Spring Break Haliday. All teacher work days, half
days, or snow days will be paid at the 580 per week price. When a child joins late, or leaves early
the tuition will begin on the first day and be paid thru the last day of attendance. The county will
Buarantee Kiddie Ko at least eight students on an annual basis, if we do not have at least eight the
county will pay for eight students.

Each student receives care, support and enroliment in our pre-k program. Students will receive
snack and lunch depending on arrival time. All materials and supplies, are included in the tuition.
When children are not potty trained, we help with these processes. All children are part of the
Broup as they work toward making progress in language / reading, math / counting concepts, salf-
help / individual skills, social / emotional growth, and ail pre-k skills such as handwriting, cutting,
listening, and following directions etc. The Kiddie Ko staff work along with the county staff with
the children in small group, large group, and one on one support to master skills. There are no
additional charges when a student requires one on ene support. The students placed at Kiddie Ko
are generally the children that have mild deficits to work toward going to kindergarten with
minimal support.

TOTAL WEEKLY PRICE PER STUDENT:  § 80.00 Daily Price: 516

Explain how your firm handles pricing deductions from the weekly price per student for holidays, snow days, or
winter and spring break absences and how charges are handled if a student is either introduced or removed from the
program mid-wee.

The Kiddie Ko will not charge for Thanksgiving Break, Winter Break, or Spring Break. All teacher work days, single days
off, or half days the county will pay as a regular school day at 516 daily or $80 weekly, All snow days will also be paid as
Kiddie Ko is always open. If Kiddie Ko is open the county will pay. If Kiddie Ko is closed on a snow day, then the county
will not have to pay for that day.

When a child joins late the tuition will begin on the first day of attendance. if a child leaves early the tuition will end on

the [ast day of attendance. The county will guarantee Kiddie Ko at least eight students annually up to twelve students.
If we do not have eight students, the county will pay for eight students.
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EXHIBIT B

Proposal for Preschool / Daycare Services
For Inclusive Program Opportunities

For Henrico County Public Schools

Offered by:
The Kiddie Kompany Day Care Center Inc.

RFP # 22 — 2306 — 2EMF
Due by: 2:00 p.m. March 24, 2022

County of Henrico
Dept. of Finance — Purchasing Office
8600 Staples Mill Road
Henrico, VA 23228

Submitted on the eVA Electronic procurement platform

Offered Submitted by:
Paula J Propst, Director/Owner
The Kiddie Kompany Day Care Center, Inc.
2507 Hungary Road
Henrico, VA 23228




REFP # 22-2306-2EMF Proposal for Preschool / Daycare Services for inclusive Program Opportunities
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-:#-Il'i-_'r:.*;}:q;.
The Kiddie Kompany Day Care Center, Inc.
2507 Hungary Road
Henrico, VA 23228

(B04)266-9126

March 4, 2022

Oscar Knott, CPP, CPPO, VCO
Purchasing Director, County of Henrico
Dept. of Finance

Eileen M. Falcone, CPPB
Asst, Division Director
8600 5taples Mill Road
Henrlco, VA 23228

Dear Mr. Knott & Ms. Falcona,

The Kiddie Kompany Day Care Center, Inc. is pleased to submit the enclosed proposal in response to Henrico
County’s RFP #22-2306-2EMF. This cover letter is our written commitment to Henrico County to “continue”™
providing the excellent services and learning opportunities that have come to define the future of preschool
education. Our schedule, handling, and exemplary commitment is evident in the forty-three year history the
company has had of serving children in Henrico County. Since 1992, we have worked together with the
County of Henrico to set a high benchmark for excellence in preschool inclusion education.

We are proud of the history and benefits this program has afforded to the many children over the years. It is
through the attention to the children’s safety, daily details, and cooperative interaction of the staff that has
made this program so very effective. The county has our appreciation for giving us the opportunity to
continue our work as we look forward to the April presentation.

if you have questions or need additional information, please contact me, at (804)266-9126 or via email at

kiddieko@msn.com.

Paula J. Propst, President/Owner/Director




ATTACHMENT A
PROPOSAL SIGNATURE SHEET

My signature certifies that the proposal as submitted complies with all requirements specified in the Request for
Proposal (“RFP”) No. 22-2306-2EMF Preschool / Daycare Services

My signature also certifies that by submitting a proposal in response to this RFP, the Offeror represents that in
the preparation and submission of this proposal, the Offeror did not, either directly or indirectly, enter into any
combination or arrangement with any person or business entity, or enter into any agreement, participate in any
collusion, or otherwise take any action in the restraining of free, competitive bidding in violation of the Sherman
Act (15 U.5.C. Section 1) or Sections 59.1-9.1 through 59.1-9.17 or Sections 59.1-68.6 through 59.1-68.8 of the
Code of Virginia.

| hereby certify that | am authorized to sign as a legal representative for the business entity submitting this
proposal.

LEGAL NAME OF OFFEROR (DO NOT USE TRADE NAME):
Kiddie Kompany Day Care Center, Incorporated

ADDRESS:

2507 Hungary Road
Henrico, VA 23228-2125

SIGNATURE: @{/M,%@? %ﬁ“_

NAME OF PERSON SIGNING {print): Pmln J. Propst
TITLE: PRESIDENT, OWNER, DIRECTOR
TELEPHONE: (B04) 266-9126

FAX: (B04) 266-7557

E-MAIL ADDRESS: Kiddieko@msn.com

DATE: March 9, 2022




ATTACHMENT B
BUSINESS CATEGORY CLASSIFICATION FORM

Company Legal Mame: KIDEBIE KOMP DAY CARE Imc.
This form completed by; Title: Presddent / Cwoer / Director Dade: 187232
FLEASE SPECIFY YOUR BUSINESS CATEGORY BY CHECKING THE APPROPRIATE BOX(ES) BELOW: (Check all that apply.)
% Smail Business
"  Women Owned Busincss SUPPLIER REGISTRATION — The County of
o Minority Cwmed Besiness Henrica encourages all suppiiers inleresied in doing
2 Service-Disabled Vetoran business with the County lo register with eVA, the
& Employmest Services Organizsison Commesuwcalth of Virgisis's dlectronic
D NON- SWal (Mot Seall, Women-Crwned o Mincity-owmed | precurenient portal, iipc\cva, virgini gy,
lrmﬁuwhvwmmwmwmm e‘ﬂ'hﬂqhtuﬁt?._\I_m ___nma
Humber and expiration dale, Humber Date

DEFINITIONS
For the purpose of determining e ippropriste business category, the following definitions apply:

'Mh"mihﬂﬁﬂﬁﬂﬂmuhmwmmm“u.itﬁmwm ressdent alicns, and together with
Mhﬂﬂwhwmphmu-mdmmﬂﬂMMHkﬁﬁmpdmmmmm. 0wz of mone of the individual owsers
shall control both the management and daily business operations of the smail busssss.

I omen-gwnsa buimerr™ mews § business that is o lesss £ pereenl owned by one or more women who are U5, citizess or begal nesident aliens, of in the of a
corporation, parinershép, o limited linbility company or other entity, nt least $1 percent of the equity cwmership intensst & owned by ane of more women who are
LIS, wilizens of legal resident afiens, and both the management and daily business cperations are controlied Iy one or more women,

“bfimarisy-mwned business ™ menns 5 busingss that is of beast 51 percent aweed by one or moee minority individuals who are U5, citizons or legal nesident alkens, or
iuﬂtqnqﬂmp-mhmwlhﬂudﬁﬂhmmumm-kmhmnrummm'mtI- i
parinership, o« lemiled lishility company or other entity is cumed Iy anc or mone minarity individaals whe are LS, citizens or hegal rosident alions, and both the
menngemenl and daily business operations ane comtrofied by one o mcey minerity individuals,
“Mimority individeal™ means an individun] who is 8 citizen of the United States or & begall resident alion and who satisfics ane or mone of the Tollowing
definilrons-

I “African American™ means a person Baving origing i any of the origimal peoples ol Africa s who is reganded as such by the community al which
this persos clainis to be a pari.

L. "Agian American: mesns a person having orkgins ks any of the original people of the Far East, Southenst Asia, the Indian suboontinent, or the Pacific
Islanads, inciuding bul not limited to Jnpan, Chins, Vieinem, Samos, Laos, Cambodia, Taiwan, Morthers Marians bslands, the Philippines, a U5, errisory
of the Pacific, India, Pakistan, Banglsdesh, or Sri Lanka and who is regreded s such by the comemunity of which this person clsims io be 3 pan.

3. "Hizpanic American: mean 3 percoan having origiss in sny of the Spanish-speaking pecples of Mexics, South or Cemial America, ur the Caribircan
Iskands: or other Spanich or Portuguese cubiures and who is regarded as such by the comsrunity of which this person clalims o be a part.

4, 'Hllwhmim'-uu;mh'qnﬁh-yHﬁmmﬂmmmmimﬂdnmwdﬁmﬁ
which thiz person claims 10 be & part or who is recognized by n tribal organization.

“Service disobled veteran besiness ™ means a business that is ml lesst 51 percenl owned by one or more service dissbled veterans or, in the erse of 8 comantion,
parinerihip, of lEmited labilicy company or other entity, o lesst 51 percent of the equity cwnership interest in the corporation, patecrship, or limited libility
company or piber cntily is owned by one or more individuals who are service disabled veterans and both the manapemsent and daily husiness opertions an:
coniralled by one or more imdividusts whe are service disabled veberans,

“Serviee disabled veteran™ mesns o vetersn who (i) served an active duty in the United States miliitary grosed, neval, of sir service, (i) was dischaped
or released under conditions other than dishonorable, and (i) has 0 service-conmected dizabikty rating fied by the Usited Simis Department of Veierans Aflairs,

“Emgploymiemd serrices arganizaehon ™ mcms an organization thal provides commesity-based employment services o thdividuals with dissbilities thai is an spproved
Cmmwﬁmﬂm&wthdﬂhttARHmnﬂtMﬂhnqnmﬂmmﬂddﬂm Services,




ATTACHMENT C

The Bidder or Offeror:

The Kiddie Kompany Day Care Center, Inc. is a Virginia Corporation since 1984 with the following SCC
identification number 0250182-3.

-0OR-

— 5 not a corporation, limited Hability company, limited partnership, registered limited liability partnership, or business trust.
-OR-

— 5 an out-of-state business entity that does not regularly and continuously maintain as part of its ordinary and

customary business any employees, agents, offices, fadlities, or inventories in Virginia (not counting any employees

or agents in Virginia who merely solicit orders that require acceptance outside Virginia before they become contracts, and not
counting any incidental presence of the Bidder/Offeror in Virginia that is neaded In order to assemble, maintain,

and repair goods in accordance with the contracts by which such goods were sold and shipped into Virginia from offeror’s out-of-
state location)

-OR-

— s an out-of-state business entity that ks including with this bid/proposal an opinion of legal counsel which accuratedy and

completely discloses the undersigned Bidder's/Offeror's current contacts with Virginka and describes why whose contacts do not
constitute the transaction of business In Virginia within the meaning of s 13.1-757 or other similar provisions in Titles 13,1 or 50 of
the Code of Virginia,

Please check the following bax If you have not checked any of the foregoing options but currently have pending before the SCC an
application for authority to transact business in the Commanwealth of Virginia and wish to be considered for a waiver to allow you to
submit the SCC dentification number after the due date for bids/proposals:




ATTACHMENT D

PROPRIETARY/CONFIDENTIAL INFORMATION IDENTIFICATION

NAME OF OFFEROR: Kiddie Kompany Day Care Center, Inc.

Trade secrets or proprietary information mmmdwanﬂﬁﬁwﬂtaﬂmlhmhjunmpuhﬂiﬂidmuﬂﬂﬂn“rﬂm
Freedom of Information Act: however, the Offeror must invoke the protections of Va, Code 55 2.2-4342(F) in writing, either before
or at the time the data or other materials are submitted. The Offeror must specifically identify the data or other materials to be
meﬂh:ﬂ:ﬂﬁgh%ﬂﬂﬁuw&mﬂhmmhhmmmﬂmﬁnum,hﬂmmﬂnmm
protection is necessary. A summary of trade secrets and proprietary information submitted shall be submitted an this form. The
propietary or trade seorel material submitted must be identified by some distinct method such as highlighting or underlining and
must indicate only the specific words, figure, or paragraphs that constitute trade secret of proprietary Information, Va Code ss2.2-
4342(F) prohibits an Offeror from classifying an entire proposal, any portion of a proposal that does not contain trade secrets or
proprietary information, line item prices, or total proposal prices as proprietary o trade secrets. If, after being given reasonable

time, the Offeror refuses to withdraw such classification(s), the proposal will be rejected.

Capacity

All pagas ta be withheld are marked in rad

28, 29, 30, 31, 32, 33, 34, 35, 36,37, & 38

Section [/ Title Page Number(s) Reason(s) for Withhalding from
Diselaturs
Tab 2 - Staternent of Scope / Schedule of Our schedule and protocols have been
Scope Page 11 set forth during the last 30 vears and is
Al pages to be withheld are maried in red not for other bidders to copy.
Tab 3 = Offeror’s Qualifications, Al Kiddie Ko's tax documents are private
Experience, Resumes & Financial Pages 19, 20, 21, 22, 23, 24, 25, 26, 27, and confidential & not open for release

due to identity theft

Tab 3 - Paula Propst’s Resume &
Background Documents with social
security #'s and personal data

All pages 1o be withheld are marked in rad

Pages 47, 48 , 49 & 57

All personal social security numbers and
personal data shall be withheld due to
Identity theft

Tab 3 - loyoe Ammons” Resume &
Background Documents with social

security #'s and personal data
All papes to be withheld are marked in red

Pages G0, 61, 62 & &7

All person social securlty numbers and
personal data shall be withheld due to
Identity theft

Tab 3 - Marianne Brisson’s Resume &
Background Documents with social

security iF's and person data
Al pages bo be withhedd are marked in red

Tab 3 — Jamie Scott’s Resume &
Background Documents with social
security #'s and personal data

All pages to ba withheld are marked in red

All personal social security numbers and

Pages 70,71, 72 B 73 personal data shall be withheld due to
identity theft
All personal soclal security numbers and
Pages 75, 76 & 77 personal data shall be withheld due to

identity theft




ATTACHMENTE

INSURANCE SPECIFICATIONS

The Kiddie Kompany's Insurance policies are in compliance with the specifications set forth by the Dept. of
Education licensing standards and the County's Insurance specifications. The County of Henrico insurance

specifications regarding any increased technical areas for professional liability, will be met if necessary after
the contract is awarded.

See the attached COIL.




R
Acons CERTIFICATE OF LIABILITY INSURANCE [ Sreerw

3f15/2022

THIS CERTIFICATE |5 ESSLED AS A MATTER OF INFORMATION ONLY AND COMFERS NO RIGHTS UM THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES HOT AFFIRMATIVELY Of NEGATIVELY AMEND, EXTEMD OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THES CERTIFICATE OF IMSURANCE DOES MOT CONSTITUTE & CONTRACT BETWEEN THE ISSUING INSURER|S), AUTHDRLIED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDERL
t W &ha certificate holder s an INSURED, the policy|les) must be endomad. If « Bubject to
e lerena and conditions of the pelicy, certain policles may roquire an endomerent. A statement on this certificate doss nod confer Hghts io the
cartificaie hobdes in ey of such endorsement|s),
FROGUCER s aad MaEy Ann Sisson
Winters-Oliver Insurance Agency, Inc. (804) 417-5243 Tﬁﬁ prop—
7231 Forest Ave., Sta. 202 mslasonkwolnuce . com
L]
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ATTACHMENT F
DIRECT CONTACT WITH STUDENTS

Name of Bidder: The Kiddie Kompany Day Care Center, Inc.

Pursuant to Virginia Code 5522.1-296.1, as a condition of awarding a contract for the provision of services that require the
contracior of employees of the contractor to have direct contact with students on schoal property during regular school hours or
during school-sponsored activities, the contractor shall provide certification of whether any Individual who will provide such services
has been convicted of any violent felony set forth in the definition of barrier crime in subsection A of Va. Code 5519.2-392.02; any
offense invelving sexual molestation, physical or sexual abuse, or rape of a child: or any crime of moral turpitude.

Any individual making a materially false statement regarding any such offense shall be guilty of a Class 1 misdemeanor and, upon
comnviction, the fact of such comviction shall be grounds for the revocation of the Contract to provide such services and, when
relevant, the revocation of any license required to provide such services.

As of this submission, | certify the following:
None of the individuals who will be providing services that require direct contact with students on
School property during regular school hours or during school sponsored activities have been convicted
of a violent felony set forth in the definition of “barrier crime” in Va. Code 5519, 2-392.02(A); an offense
involving the sexual molestation, physical abuse, or rape of a child:

And (select one of the following)

~_ None of the individuals who will providing services that require direct contact with students on
school property during regular school hours or during school-sponsored activities have been convicted
of any felony or any crime of moral turpitude.

OR

—One or more individuals who will be previding services that require direct contact with students on
school property during regular school hours or during school-sponsored activities has been convicted
of a felony or crime or moral turpitude that is not set forth in the definition of “barrier crime” in VA,
Code 5519.2-392.02(A) and does not involve the sexual molestation, physical or sexual abuse, or rape
of a child. (in the case of a felony conviction meeting these criteria, the contractor must submit evid-
ence that the Governor has restored the individual’s civil rights.)

@M/@ CHopSo—

Signature of Owner, Director/Authorized Representative

Paula ). Propst
Printed Name of Owner/Director/Authorized Representative

Kiddie Kompany Day Care Center, Inc.
Printed Name of Vendor (if different than representativa)




ATTACHMENT G
HCPS = Policy and Regulations Regarding First Aid and Medications
The Kiddie Kompany s Medication Administration Plan meets the Dept. of Education’s regulations for Administering medication.

*  Our morning program is from 8:30 a.m to 12:00 p.m. and in general a child who is taking medication can be ghven
the medication at home before and after school. Should a child need any medication, our policies mirror the
county's medication policies and are found in our “Parent Handbook, ™

L 'EmfliremrklHMMW@HWhMWnM&mMMEMHhﬁIMhitmr:tﬂ'
training includes training and handling for cardiac events, dirculatory events including stroke, anaphyiasis, epl pen
uze, bleeding emergencles and much more. Mast of our staff are certified in Daily Health Observation, as well as
Medication Administration along with first aid & CPR. During our histary at Kiddle Kompany, our ambulance
response time is under five minutes due to our location to Station # 11 fire house. The staff at Kiddie Kompany is
well trained for any event, thankfully, due to our proactive approach and safety record, we have never had to call
an ambidance for a child,

®  Also attached along with our handbook is our fire drill, and emergency crisis plan document.

*  Qur first ald supplies are located in each classroom as well as on each of our vans. We review and update the
contents of our first aid supplies monthly to keep all supplies updated and ready. Our first aid practices and
supplies meets all of the Dept of Education guidelines,

. muu-an-.rz.ars,mmHmmamMMMMMnmmmmmemmm
injuries, or emergency events. During our 43 year history, we have never had an emergency event or accident
where we needed to call an ambulance. We believe that our proactivi approach for safety and management of
the children is one of the reasons that we have a great safety record. It ks our Intent to continue with our safety
approach to be proactive and not reactive in managing all of the children’s care at the center.




Parental Contract Agreement Between Kiddie Kompany Day Care Center Inc. & Parents
The Parent Agrees to:

Pay an annual enroliment fee at the time of a child's entrance and in the spring of each year thereafter.

The enrollment fee is in the amount of $ The fees covers our accident
insurance and laundry fees for each child, Should the enrollment fee be paid and a parent changes their
plans, the fee is not refundable. Enroliment fee for summer only is $ and due on

June 17" or at the time of enroliment.

Pay an advanced tuition of $ . The tuition is due on Friday mornings
for the next weeks care. There is no deduction for any absence (including sickness, vacation, or
holidays). Payments are due on Friday, however if not paid by the end of business on Monday evening,
there will be a $5.00 a day late charge until the tuition is brought up Yo date. Receipts for any payment
will be provided at a parent’s request.

We accept cash - checks - credit / debit cards - or money orders. We do not have an online payment
option. All credit or debit cards will carry a $2 00 service fee, per transaction. When a parent reads
and signs the parental agreement he/she agrees to the following: Payments are due on fime. Payments,
fees, collection fees, or lawyer, court collection or judgement fees will be paid by the parent if legal
action is necessary to collect tuition, Parent Initials

If a parent pays with a check and it is returned due to insufficient funds, it is the parent's responsibility
to resolve this matter. Our bank automatically will put checks back through and this will result ina
$50.00 charge back fee to the parent. Affera check is returned, unless it is found to be a bank error.
Mo further checks will be accepted and other means of payment will be needed : eredit / debit / cash /
money order

If o parents have any questions regarding fees or special arrangements are made, it is the parent's
responsibility to inquire and follow through.

All cash tuition is welcome, please use one of the cash envelopes at the payment fo label your cash with
the amount, date, and child's name. Receipt are always given for cash payments.

MOTICE - If a parent wants to withdraw a child, you must give a two week notice or the two weeks
tuition will be due. Parent Initials

Disenrollment Policies - The Kiddie Kompany reserves the right to dis-enroll any family we deem
necessary. Examples: Mon payment, non-compliance with parent palicies, failure to provide enroliment
documents, or behavioral problems that cannot be resolved. The parents will be given notice of one or
two weeks depending on the situation.

I G-7




Daily Dismissal Time - It is the KK policy that if a parent or designated pickup person comes in after &
pm there is a $1.00 a minute late fee due for all late pick up days. If the parent or pickup person is
obviously intoxicated or under the influence, we will be forced to call another pickup person or

the police in these situations.

Enrollment Info Up to date: Parents are required to keep the enrollment information up te date and
once annually to maintain that all enrollment information is current. This includes all work, home, and/or
cell numbers and addresses. This could also include a daily phone number for a meeting or seminar. We
must always be kept up to date on changes in custedy or court decrees, food sensitivities or allergies, or
changes in a child’s physician.

Medical Plan of Action: In case of injury, accident or illness, L authorize the Kiddie Kompany
represented by the director or her designee, to follow the steps below To handle a situation concerning
my child:
The :I.“'Mwi:hmhtnnduddﬂﬂwﬂwrmhcmfuﬂwgiuﬂrﬂ aid to the child

A. Call the parents or guardians next

B. Call the child's physician or an ambulance

£. Call the emengency contact person listed in the enrollment documents

D. w:hdnmidmfﬂfhﬂdnﬂﬁprt-mﬂnﬂtdﬂtbunknfihhbﬂk

*T§ fhere is omy social custem or for a relighous reason, o parent does not want their child to hove meedical treatment, the parent must
hirve this request on file in writing prior ta the child's first dery of care.

Medication Policies for Prescription Medication, Over the Counter (OTC) Medications or Products
Including Diaper Qintments, Sunscreen, and Insect Repellent.

A All medications and/or OTC preducts must have a form signed by the parent prior to use.

B. We are not allowed to give the child any meds, or use OTC products without a form signed.

€. Any long term medicatien, epi pen, nebulizer meds, must have a doctor's signature in addition
to parent signature prior to administering treatment to a child.

D. This includes the following:

Ary oral medications

Any inhaled medications such as nebulizer treatments or inhalers

Ary prescription topical creams or diaper sinfments

Any eye drops, eor drops

Any EPI pen shots for an aliergy - ol out of date epi pens need to be replaced each year

surblock or Trsect Repellent

E. If you need us fo give medications, you must complete and sign a form or medications cannot
be given.

F The medication must have the child's name, medication name, medication dosage and time on
the original prescription bottle er box. If it is an OTC medication it must have the correct
dosage and age of the child receiving it or it cannot be given.

| e




F. Prescription medications must be in the original contaner, bottle or bex with the pharmacy label. The label must
have the child's name, medication name, date, dosage and time(s) to be given, All pharmacy prescription label
directions must be followed as directed by the physician, Package inserts to communicate side effects must be

included with the medication for prescriptions
&. Children requiring nebulizers or Epi-pens must have an authorization from the child's decter. All inhaler

medieation shall be brought in the original pharmacy container, All long term or ongeing medications shall have a
doctor's authorization on file. Docter autherizations will now 12 months and then must be replaced by a new one.
H Parents shall retrieve medications frem the center os soon as appropriate for the situation. Should they
fail ta retrieve medication, after appropriate notice, the medications will be discarded.
I. Parents are responsible to notify the cenfer should any health conditions change with a child in care,
I. Prior to coming into the center, parents are responsible for notifying staff daily whether or not a dose

of medicine was given,

Sickness Poligies -  Shaould a child have a fever of over 100, diarrhea, vomiting, an unidentified rash, or any
contagioys conditions such as a strep infection, head lice, the flu, etc - the following guidelines apply:

«  Children shall be picked up immediately within 30 minutes, if the center staff calls the parent. If a parent
cannot come, it is up te the parent to get the child picked up by an emergency contact persen or parent

designede,

« If a child has any of the conditions stated abeve, the might before the morning of our regular day care
schedule, the child shall be kept home, This is not a cheice it 13 o health department policy,

« Should any child or person in o child's home come in contact with any contagious condition, this must be
reported to the center immediately. An informatien sheet is contained in the back of this book that
describes many contagious conditions. Please do not deose a child with ibuprophen or tylenol and send them
with the knowledge that the child had a fever prior t¢ giving the medication.

s Parents will be notified if their child comes in contact with any cenfagious condition while at KK

s Flu Policy - According to State Health Dept & Henrico County Health Dept if a child tests
positive for the flu, they must be out for 5 days following the test. If at the end of the five
days, if a fever still exists, then the child cannot return until there is no fever for 24 hours,

Release Policies: If you would like someone other than you the parent or guardian To pick up your child, the following

conditions must be met:
« You must supply in writing the name of the person, description, license number and vehicle type.

e Anyone picking a child up will be asked for identification. If verification connot be made,
the child will not be released

All release information. custady or court documents, and emergeney contact information shall be kept up to date by the parent(s)
or guardsan, All persons picking children up shall be respensible for the safefy of the ehild{ren) in the parking lot once the child has
been escorted out of the building by the porent

Medical Ferm Infarmation Policies:

All children enrelling in the center must have a complete immunization record and an
up to date physical exam signed by the child's physician. It is the parent's respensibility
to supply the center with the completed forms

Parents having social or religious exemptions from medical procedures must have signed paper wark availeble on the first day o
child is gt the cenfer nating these exemptions
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A tofa chooler’s Development: All preschoslers in care shall have an update on their developmenta,

growth and pregress. Parents shall have an informal repert regarding this assessment. Areas that are addressed o
physical development, social and emational develapment, cognitive grewth and behavior as required by the licensing
standards,

Transportation Policies - Children four years oid and above will be transported in an approved child safety seat for
field trips or school runs. All laws regarding child restraint devices are followed, Children under the age of five wil
not routinely go on field trips, unless special provisions are made with the parent,
= Van riders shall be seat-belted in or in a car seat with seat belts,
Children will listen and follow directions while riding in the vans,
There will be no screaming or loud noises while riding in the van,
There will be no eating, chewing gum, or drinking drinks on the van,
Children will be instructed to remain seated in seat belts until the van is stopped.
There will be no throwing ebjects an the vans or any hands er feet out the windows,
Any child continually breaking the rules will be verbally prompted. Should we continue to experience
prablems with any child, a parent conference will be scheduled to discuss the inoppropriate behavior on 1
vans,
Food and Mutritional Policies - We serve morning snack, lunch_gnd af ternoon snagk.
* Our monthly menus are posted in each classroom for parent viewing. The food we serve is nutritionally
balanced, See appendixes in the back of this boak.
Parents are allowed to bring a breakfast in for their child and we suggest an nutritional food selection
for your child.
All uneaten foods must be discarded after the child finishes the meal
* Parents are encouraged to bring cakes, cookies or treats for parties or treat days.
Foods for special occasions are typically served as a dessert after lunch and should be appropriately
packaged with cleanliness in mind, All children in the classroom are to have an equal partion. All
left over foods are discarded.
Children requiring special foods ar diets are To have their foods brought into the
center by theé parent. This includes snacks, lunch and foods for special activities

* B ¥ & a

Kindergartners and school-agers:
* Lunches must be brought to KK any day that the K's or School-agers are here all dary.

* Drinks are refrigerated along with ary foeds requiring refrigeration,
* Lunches should be able to last four to five hours in the air cenditioning
* ALL CONTAINERS NEED TO BE BISPOSABLE Il We do not have space for lunch
bags that are insulated. tupper-ware containers, efc.
* Please do not send foods that need ceoking in the micrewave,
*  Any child forgetting a lunch shall be provided a lunch,
Staff encourages children to eat the nutritional feods first and desserts last
Any uneaten foods are discarded.
Lunches brought from home are encouraged to be nutritienally sound.
*  Drinks brought from home are encouraged fo be water or milk.
According te the latest information regarding children's nutritional standards, water is the best drink,
Bepeat - We want BAGSED LUMNCHES WITH ALL DISPOSABLES COMTAIMERS |
We want nutritional foods and preferably woter, milk or sports drinks,

Child Abuse Policies - As per Code of Virginia 5 63 2-150:

At KK all staff are trained of the law requiring any persan werking with children to report suspected child
abuse or neglect. We work hard at our center to make sure all children are treated with respect and to work with
parents clesely to support children and their needs.
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/ igeiphi 'shices and Philosaph

The health and safety of the children in care form the foundation of our discipline philasophy and plan of action

As we serve the many families at KK each day, each and every parent brings an independent way of thinking inte the center as they
bring in their child, Each family has their own ideas as to pereating and appropriate and inapprapriate behaviprs whether it is in the
heme ar at school. Cultural and religious thinking alsa comes from each of these homes daily. Our staff is sensitive to the variety
of families we serve as we go forward each day. We use developmentally appropriate programming, predictable routines, positive
madeling for language, manners and behavior. We alse use o varie ty of transitional sctivities to adjust and calm chaos. Our daiky
goals build developing minds as we work each year fo provide happy and safe days for our children with positive opportunities for

learning, growing, playing and thinking.

Plon of Action = When a child begins to become out of contral, we utilize a chonge called cool down or the thinking ehair, This gives
the child an appartunity to think, have a change of environment and to calm down. The thinking time can be sitting with a staff,
ina chair or on the carpet. Time out on the cutside ig in a sit ting position an a bench or in the shode. We use other interventions
o wark through issues with sharing, using movement and music and getting lots of exercise. Our oge group beging at age two and
extends through the end of fifth grade. Af each different age of development different types of interventions are appropriate.
We have small activity boxes fo give the child on activity 1o refocus on while in the thinking mode.

Preschoclers - This group needs lots of opportunities for mevement, individual choices, duplicates of similar toys or materials
Scheduling that enhances their attentional abilities, several story times, activities that pEoRNt okking f
conperatively, lots of outside play, with art and music each day.

Kindergorteners - This group although in school are emotionally yaung. They reed bots of activities that support success, Beginrung
reading octivities, art, movement and music with lots of outside time each day, These children hove lats of
stoff tutorial support for homework gach day during school time.,

School-agers - Thas greup 15 the most capable ond con be the most :thIgng-ng, We pravide lots of time for sutside games and

fun, art, reading, music and movement, and free-play with cubbie toys Buring the scheel year, written home-
waork is a main focus with support and guidance from the toff, “Achieving the best grades® and supporting
" o good work ethic” are two areas that we have found that produce successful students,

Prablematic Behavior and Ongaing Isswes with children:
* Mo profane lanquage, continual emotional tantrums, or physical abuse from a child on orother child or staff will be allowed.

* Consistent lack of listening and following directions, or belligerent attitudes from a child with not be tolerated,
* Lywng, stealing, name colling or other negative behaviors will not be tolerated.

Mz, Poula will not ignore or fail to address these types of issues. Continual prablems with a child, con result in o parent conference.
a parent required fo pick up thesr child, or disenrollment. Often when we hove issues with a child, we recommend that a child be
seen by the physician for immediate referral to suppart better outcomes as we book fo the future, Tn our 40 vear histarmy, Mz
Paula haes heard every excuse, seen all types of behavior, and has gained o keen sense of what it needed nesxt

Interventions Mot Allowed:

We use no physical form of purishment

Behavioral incidents are not ignored - we will deal with issues pramptly, including parent notification,
Children will not be shaken, or handled roughly,

Staff will never make negative or belittling remorks or be verbally abusive,

Staff will not use food in any re-directive way.

While in fime out a child will not be in an uncamfartable poasition

oooooo

Congequences:
Should o parent fail to regpond to requests for help with any of these types of problerks, the action the center will toke is

disenrollment with one week notice. Here at KK we have o long proven record of working with the most challenging children with
very good results, Fer this to happen, parents must be invelved and an board with a plan fo work through any issue. As always with

any pelicy at KE, of you have questions, please ask, 266-9126.




Logt or Mizzing Child Procedure Training

All licensed centers are required to train staff in the unlikely event that a child may become lost.
Since 1979, KK has never misplaced nor lost any children at oy fime

* Our staff has been trained to know our head counts gl throughout the day and maintain the safety of the children
in core.

* According to state safety requlations, should any child go missing, first the palice would be called, then the parent,
At KK we will continue cur record of an active focus on safety and head-counts each day. We count and count and
rE-count.

The Conclusion of the Parental ﬂgrEEm_g-ﬁf Contract

This agreement includes the parents’ receipt of all encallment materials, including this document in its entirety, and including the
Kiddie Xompary Emergency Preparedress Plan, copies of samples of all permission slips, medical forms, enrellment forme etc.

This agreement cantract provides for the protection af the parents af well as the center. We encourage all parents to read ond
understand all information ond ask questions.

Fingncial Positign: The Kiddie Kompary DEC. Inc, bases its ability ta pravide for the children and staff salary on our tuition, ‘We
have no provision to reduce expenses due 1o absenter losses, 5o when yau read and sign this agreement contract, it is your legal
guarantee that you will pay tuition and cbide by all of the contents of this agreement contract.

Parent Signature Date

—

The Kiddie Kompany DCC, Inc, Pool Rules
1. Children in the small building have water ptay and swimming thiee times a week in the KK, pool. The small chitdren
wark in the very shallow end of the pool.
2 Permission slips for all water activities are signed by parents prior to participation in the activity
3. Children in the big building have swim lessons and water play an their designated swim days. Unless there is a
medical reason, all children are encouraged to participate
4. When any group is in the poal, all safety rules are followed — all staff in the water with the childrem,

Rules
Mo running in pool area Mo jumping in unless supervised by a teacher
Mo spitting, splashing or dunking others Stop and hsten if whistle blows
Mo glass in pool area Enter the pool on the ladder or stairs only
Mo chewing gum in pool Consequences for NOT following the rules — will be sitting out for a
Mo hanging on the ropes short time or all day,

Paren! Inilials & Date




ATTACHMENT H
PRICING

wil r

Currently the Price is $70.00 per student,

The students served will get all of the programing, care and a puaranteed enrcliment in our pre-k program. Students
will receive a snack and lunch depending on arrival time. All materials and supplies are included in the tuition. When
children are not potty trained, we help with these processes. All children are part of the group as they work toward
making progress in language / reading, math / counting concepts, self-help / individual skills, social / emotional growth,
and all pre-k skills such as handwriting, cutting, listening and following directions etc. The Kiddie Ko staff work along
with the county staff to work with the children in small group, large group and one on one support to master skills.,
There are no additional charges when a student requires one on one support. The students placed at Kiddie Kompany
are generally the children that have mild deficits to work toward going to kindergarten with minimal support.

Price per child for the 8:30 to 12:00 hours is proposed to increase to $80.00 weekly. The price per day is 516.

Current pricing is $70 per student per week and the price per day is $14 per student.

Ericing Exceptions:
For Thanksgiving Break, Winter Break & Spring Break, the Kiddie Kompany makes no charges during those weeks.
For single days off, teacher work days, Kiddie Ko is open and the County pays for those days.

For snow days, the County currently pays half price if Kiddie Ko is open. We are proposing that if Kiddie Ko is apen
the county will pay for all snow days.

When a student is dis-enrolled, we charge for that student’s last day, and then that student is deleted off the invoice.

when a student joins late, we begin the charges on the first day a student is present and go forward.

in
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Statement of Scope of Services — Program Overview and General Requirements

mrmmurmulm:mmmwmmumm.smwnmﬂmmm

Our pre-k program begins on the first day of school and goes until the kast of sehool in June annualhy.

Each year we hold an open house to offer parents a time to mieet the teacher and learn how our program works.

W work very chosely with the county staff to develop programing and protocols that meet a child's IEP goals,

Our buliding has three karge classrosms inside and a covered deck a5 an outdoor classroom, giving us lots of space to include the 8 to 12
students we serve each year,

Qur program begins about 8:00 a.m. in the maming and ends at 12:00 p.m, Maonday through Friday of each wealk

Our ratic maintains one staff to sk or seven children, More often ﬁtﬂﬁlhmmmlﬂﬂﬁhmmwﬂlﬂﬂmm
staff,

As previously stated, we utilize “leaming units™ that are very interesting to pre-k children, Language / Reading, Math / Graphing, Schence
/ Soclal studies are all Ingrained in each learning unit. Dur program exceeds the Virginia Early Learning & Development Standands, over
all. The key to our program is “work is ploy & play s work,” Through the use of many materials, including toys, the children truly hearn
thru play with a focus on being outdoars.
mwm:mmmmmmmwumwmwmmmmwuwwh
Boing to be, or other reminders. On a weekly basis ks a Weeldy Info Guide that publishes gur Songs of the Week, Nursery Rlyme of the
Wieek, and other news such as “treat days' or special events. Once every % to 6 weeks our menu is printed and distributed letting the
parents know what the snacks and lunches are going to be.

Specific Requirements

As previously stated any protocols needed as driven by the IEP are developed by the special education teacher and Implemented by the
Elddie Ko staff,

Amy behavior program needed for a Kiddie Ko child or a Henrico child are developed by the special education teacher & the dirsctor and
implermented by Kiddie Ko staff.

Arry incidents or problems as they arlse madﬂuﬂhhﬁmr:ﬂﬂwﬁeﬂmmwmmm are follpwed,
All materials, classrooms, supplies and arything else needed, have been supphied by the camter,

Qur location I5 at 2507 Hungary Road, Henrico, VA 23228, This is bn the mididle of the county and o a Henrloo Co. bus route.

Qur center is open during snow days as we have our own snow remeaval equipment.

The center’s Emergency Preparedness Plan ks Included in the appendixes In the back of this document. Kiddie Ko ks IN COMPLIANCE with
all fedaral, state, and bocal standards. Al staff that join owr center are trained as soon as possibde in all emergency protocols.

Kiddile Ko has & well stocked first ald b in sach clazssroom as wedl a3 in sach van, Pacst staffl invahved with the county children are
certified in First Ald and CPR. The director of Kiddie Ko is 2 First Ald & CPR Instructor.

Medication — If it is necessary for a child to have medication while they are at Kiddie Ko, we have several staff certified in Medication
Administration 1o administer medication.

ALL chifdren serve by Kiddie Ko are protected by our confidentisl policies as all staff are trained to observe those palicies.

Kiddie Kompany Is already inspected by the Case Supervisor of the Special Education Program on 8 ranthly basis and there no s5ues or
problems.

Kiddie Ko s bulldings are ADA compliant. The pre-k bathroom has small potties to help with toileting ssues.

ALL STAFF at Kiddie Ko, hine been trained in procedures to work with special nesds children. ALL STAFF have had o minkmum of five
years on the job experience, working with special needs children at KK,

All protocols for discipling are outlined in our *Parent Handbook.” This bs inchaded in the back of this document in the appendie. Our
focus is always on the positive.




Kiddie Ko.Connections
news and messages for parents E

Theme: Fairy Tales and Fantasy Important Dates

r--—---l—-—----r-—-—---l———[--—-
; . i e I

Mon.: We're still learning and playing in story land. We will I I March I
continue exploring fairytales. In dramatic play this week we I ' 25™. letter Uu show and rell I
will use puppets, dress up, and toys o retell favorite stories I | April I
bl I

I

I

and create our own versions. Today we will draw castlesin | ! 7= HCPS Stwudent Holiday 3
i R Gt I I 4-8" Spring Break

b e e e et

Tues.: In our block center will use castle blocks and small
fairy tale figures. [n a science center we will dissolve
skittles and will color a rainbows in ar,

This Week's Activities

Book of the Week:
Wed.: Is it magic.... no, it's magnets. We will explore There's A Dragon a1 My School
magnets in a science center, In motor group we will try 1o
help Goldilocks get home through the obstacle course. More Books we'll read:
Suddenly
The Three Little Wolves and the Big, Bad Pigs
A Rainbow of My Own

literacy center we will identify characters plaving a
: : EREIAR Three Billy Goats Gruif

beginning sound game.

Fri.: It's letter “Uu™ day. We will work in our alphabet Our Rhyme
books. We will have or alphabet centers and share our

show and el treasures.,

Hey Dnddle Diddle
Hey diddle, diddle, the cot and the fiddle
The cow jumped over the moon,
The little dog laughed to see such spon

i
[
I
I
I
|
|
I
I
I
|
I
i
|
|
I
]
I
I
I
I
| And the dish ran away with the spoon

|
I
|
|
i
|
I
I
Thurs.: We are painting dragons in our art center. In our |
|
|
|
[
I
I
I
I

Notes, Tips, Reminder

|
|
i
!
I
I
i
|
I
|
I
I
|
I
|
I
I
I
|
1
|
l
I
I
I
I
|
i
i
L

(ur Songs
e e e e e = = e = IF you're a wizard and you know it cast a spell
I Friday is letter Un Show and Tell day. Your child may I Abracadabra!
I bring a toy/object/picture of something that begins with I If you're a wizard and you know it cast a spell
I *Uu” ' Abracadabra!
I ' If you're a wizard and you know it
I On a daily basis, please read and, if necessary, respond ' And you really want 1o show it
I to any school or classroom communications sent home | If you're a wizard and you know it cast a spell
| with your child, | Abracadabra!
| ! (We'll add verses for knight, princess,
I Mrs. Kamechia's contact information: | unicorn, ete.)
) Longdale: (804) 226-8755 I
i Kiddie Kompany: (804)266-9126 {Ms. Paula) I
I Email: kedobie @ henrigo.K12.vaus \
I I
L___.___---___..._-..__—-I

:
-




\\ March, April, May, & June 2022 —

|

5 Kiddie Kompany Mewsletter - —
MON. N TUES. WED. *rl-u..-.':as.E FRL.
Spring Has Sprung Unit | Wind Science Fun Wind Science Fun Hl-n-ﬁn'ﬂgi_‘ Mo HCPS
“&EF: Mareh 30 Bring an Ttem Beg. With .qmle“
an 1
March 28” ;| ‘Warch 29 Ve March 31
SPRING BREAK FUN SPRING BREAK FUN | SPRING BREAK FUM SPRING BREAK FUN SPRING BREAK FUN
April 4 April April & Apeil 7 TULTION DUE AM
= April B
Spring Unit Cont Bumery Art Fun Lets Find Pretty Eggs Fun Counting Eggs Fun | Bring an Them Begirming
Egg Art Fun il , With W
April 12 ﬁ‘l_ April 13 1 @ Tuition due AM
April 11 April 14 April 15
Dawn on the Farm Unir “Ch Lovely Misd® What Animal gives us milk Cow Art Fum Ering an Ttem Beginning
Apeil 18 & cheese? % WiTh Xx
a Apeil 19 | Apeil 20 Apeil 21 Tuition Due AM
April 22
Sorting & Cowrting Farm Mary Had a Litthe Lamb Brirg An Ttem
Ani “ﬁ" Bl-?"lﬂl'ﬂ"lﬁ'l‘l‘l‘ﬂ"
April28 ¢ < TUITION BUE AM
April 27 %’ April 29
Pet Show Art Fun The KK Vet is In Bring An Ttem
Bagirring With Zx
May 4 ﬁ May 5 @ TUITION DUE AM
May &
All Insects have Elrd:m'a'fw‘m’r_qsm__.- Bring an item
Antennoe Ploydeugh Fun beginning with SH
R %;5 R SN 1> TUITION DUE AM
May 11 May 12 !:; May 13
Buzzy Bees Make Lets sort & count Bring an item
Yurmmy o Bugs Fun beginning with cH
May 18 s May 19 % Tuition Due Am
¥ May 20
Crabs have big Bring An Ttem that NG HEPS
Pinchers % Begins with TH TUITION DUE AM
4 May 27
) %ﬁ@g
Roinbow Fish Art Fun ABC Review
TUITION DUE AM
June 3
ABC Rgview
TUITION DUE AM
June 10
ABC Review
- School (@Y TUITOM DUE AM
! Good Bye Treats | JUNE 17
June 16 KK OPEN

14

L. As the weather gets warmer, spring cubbie clothes are needed.

2. As the sun oets brighter sunblock and insect rensllent i

g neerded
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sy o i e
Chesse & Crackers Mix Cheese Crackers
Grapes Appic Slices Crange Slies
—W____.%Lﬂf__ LUNCH
Fiol Dogs Stickz Pancakes wisyrup
Haled Bears (ven Baked Pries Smmape
Tossed Salad Cireen Beans Fruit Cop cm Letiues
Roll Applessmce Milk |  Applessuce Milk Cheese sticks  Milk
T e M B 7
__H!_R_me __PMSNACK
Apple Slices, Bdognn Sticks | Cheese Crackers, Wheal
Slez, Whest Craciens Crackers, Coolies Crackers, Turksy Sliess
Apples Cookies
m AB BNACK AM ENACK
Cereal Mix & Crackers | Whent Thins, Grapes
ﬂ _ Clsnamon Oruhams Cemeal Mix
LUMCH LimsCH
Chicken Noodle Soup | Spaghetl wivise | Chichen Nugsis
Piui Buiter Crackers Apple St Crven Baikoed firiis
Chaszse, Cantol, Celery Tossed garden salad Cireen Beans
Chipa ;ﬁ rodl I:?t Rofl Mk
__ﬂL.__ﬁ;:;lg__ May 11
| PMSNACK | EMACK PM SNACK
Protzels, Chesss & | Popeomn, Dologna || Cheese Crackers
Crackors, Apple Slices Elipes, Wheal Thins, Grepes, Wheal Thins
Coolies Cookics
ENACK AN BN, AM SNACK
Mz, Shes anﬂ.ﬁﬂﬁ- Urmngr Slices, Checee
ChoseSlice |  CereaiMix | Crackem, Coreal Mix
—..'ﬁ%_ LIMCH LU™CH
1ih Slicis Checse Toast Spaghetth wikbem Smce
Macaroni & Choese Chicken Moodle Sosp | Tossed Garden Salsd
Cireen o Apple Carrol & celery Applesace Toll
Applosice 1ol mlk Sliezs Chips Milk MEilk
1d by I7 13
H%Eﬂ SENACK PA SNALTK
Carrot or Celery Shices (s, Whent Thrirs Pretnels, Apple Slice
Cracloers £ Chotsn Cheste & Cracken Carvob & Celery Sticks
Crookies Cookics Chesse Crackera
Buttered e Cheess Crackers, Drange Slices, Cenesl
Cheete slice Apples Grapes Mixc, Cheese Slics
%:Z_.‘H LIMCH LINCH
Perzn Bologna Sandwach Chickon nuggety
Tissseaf Clarden Salad Canol, Cellery & haked oven fries
Appleivocey milk Cheoesn Sticks -~ Apple Creem Pesns
May 13 & Banana slices mik Roll milk
Mary 24 Miry 15
SMACK PV ENACK PM SNACK
st umter Crachery Protzels, Appie Slices Wleat Thins, Cheese
Celery Slicks Coolies
AN SNACK AM BNACK
Apple Slices, Cheese rapes, Cereal Mix
Stk Crackers Saltines
LUNCH LUNCH
Ridaic Pancakes wisyrup Turkey ¢ Ham Sandwich
Ko Sausagn Canmot, Celery & Cheese
Clased for Apple & Choeie slices | Sticks = Apple Slios
Memorial Dy il Chips - Milk
Eindiday _ May 31 June |
PM ENACK PA SNACK
My 3 Appic Slioes, Wheat Preizels, P-hit Buies
Thins, Cheeae Slice Cmckers, Chesse Stlcks
Celery sticks _Cookics Cookies
AM SMACK AM SNACK AM ENACK
Sticed Apples Cwenge Slices, Barana Skice, Graham
Cheese Crackers | Ming Cheese Shice Crckir, Chosie Sliogs
I LUNCH LUBCH
wibicnt Smce | Flol Dogs & Beant Flsh Sticks
Tossed (ienden Salad Tossed Garden Salnd Orveery Baked
Applesaves le Ellces Cireen e
Holl MEIK June & Witk Appicsacs Rl 16




TAB 3

Offeror Qualifications
Experience, Resumes

And Financial Capacity




MS—memmﬂMMMmew
& Company Profile
» mmumhmmiqﬁrnhmnhhuﬁmhlm. The company has been open continually

b. Inclusion Program
. inni mnmmmmmmmpmmwﬂmmqﬂqm

programming and a class of typical peers o include a group of eight to twelve children with I]n:lalnﬂuh._

= L Gl GCCHIERIE, WLE CAARLY h
ur prograne. In fact, some years, problematic parents/children were placed at
:mmmmmmmmwpﬂmmmmmmm in & community based
preschool working toward kindergarten, From £:30 am to 12:00 pm each day Kiddie Kompany's pre-k program is
Hmﬁm*:ﬂumm!mhundmm

€. Financial Stability

i BT LT
L LR

*  Ascvident during the last thirty plus years, the program has thrived under our management of resources and
program provisions. For further evidence see our latest tax and income decuments,

d. Enrollment
- Kﬂdk?{mm'siimﬁngmmﬂyia?&mulﬁil:ﬁminﬂw:wmhﬁum The pre-k's are housed in the
rear classroom building. We currently have 65 full time children and & part time children, In the morning, we
currently have 9 Henrico County students being served daily. We have kept our enrollment down by five or so
children to provide exira space for the covid spacing protocols,

e.  Staffing
= We currently empioy eight full time staff and two part time staff. Four staff persons work daily with the pre-
i wmlmmmhmm.mmﬁhmmﬁpﬂﬁﬂdﬂ&m. This does noy
f.  Staffing Information — Pre-K
* s, Jovee Ammons Ms. Marianne Brisson Ms. Jamie Scott
g Staffing — Director
. thmhﬁnpﬂ,ﬂhnuuhd]t:ﬂ]ywﬂhﬂ:thikﬁmuhily.
h. mxlﬂcﬁmmy‘s&rﬂlmmhmnrmmﬁ'ﬂmm A parent must provide the enrollment information
and a completed medical form. We do not discriminate on any basis of religion, race, gender, ethnics or cultures, We do
thwmwMIﬂm.ﬁwwmﬁﬁmﬁﬂmhmmmum

i Our location at 2507 Hungary Road, Henrico, Va ﬂmhmmlyhubdhﬂ:mt}'mlmmﬂrhnm Char drive-
myﬂlnwsbmln&htmuupnting}mﬁ:-hmkcmdcﬁmhurth:uﬁﬂrﬂfﬂmmﬂm

I Licensing - The Kiddie Kompany is licensad by the Department of Education, the County of Henrico Health Dept., & the
County of Henrico Fire Marshall. Wummmmmﬂmmdyunmhmurwnm

17
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COMMONWEALTH OF VIRGINIA
VIRGINIA DEPARTMENT OF HEALTH

HENRICO COUNTY HEALTH DEPARTMENT
CERTIFIES THAT
Paula J. Propst
is hereby granted a permit/flicense o operate
Food Establishment
TRADING AS:
Kiddie Kompany
LOCATED AT:
2507 Hungary Road

Henrico, VA 23228 '

in accordance with the regulations of the Board of Health %:j the
Commonwealth of Virgini

Facility Type: Child Care Food Service

Issue Date: Jt_me 17,2021
Expiration Date: July 31, 2022

i

Health Official

Concerns or Questions Call: 804-501-4530

THIS PERMIT IS NOT TRA MSFERABI

<E FROM ONE INDIVIDUAL OR LOCATION TO ANOTHER

ke it




Program Inspection Summary Inspection Date:
Inspection Number: PI-2022-000300 Feb 04, 2022

Pass

Inspection Location:  Kiddie Kompany (Fire)
Location Address: 2507 HUNGARY RD, HENRICO, VA 23218

Property Deetadls
Primary Contact: Paula Propst
(B04) 266-9126
INSPECTION SUMMARY
Inspections
Type Completed
Fire Code Inspection 3
INSPECTION DEFICIENCIES
Violation Type Reinspection Date Comments
Keith Wells

Feb 04, 2022

Dt Signatune of CwnarnAgent/Sie Cantact




HLAURELS

OF WiLLow CREEK
A Dhilled Nursing and Rebabilitntion Center

To Whom it May Concern:
Reference: Kiddie Kompany/Paula Propst

My narme is Virginia Lockett and my daughter Alyssa Bing has attended Kiddie Ko for a couple of years,
She is currently 5 years old. She has had many personal obstacles over the past 3 vears such has losing
her father at a young age, fire damage at home, losing her grandfather, water damage at home and
being raised by a single mom. She can ba challenging. My experience with Kiddie Ko/Mrs. Paula has
been phenomenal. They have supperted my daughter and my family. They have worked hard on

Alyssa’s behaviors and education. | have watched her grow and progress educationally.

| highty recommend this facility/Mrs. Paula, They are very qualified and go above and beyond for the

individual and family unit.

I volunteered to write this recommendation for Kiddie Ko/Mrs. Paula because | am very grateful for their

robe in my child's life. | value their skills, attitude and positive contribution they have had on Alyssa.

| am willing to further communicate, should yeu have any further questions about this autstanding
facility/Mrs. Paula.

% i beckett
Virginia “Ginny" Lockett

804-929-7389

VirginialockettZa@comeast.net

11611 Romiove Roan = Miveoriian, Viecixiy 25101%
www laarelsalrillowere ek, coamm

HOd 5794771 Fax, Bl 370, 47099

42




March 18, 2022
To Whom it May Concern:

My name is Katherine Hunter and my son Hank is in the Pre-K Collaborative program
through Henrico and Kiddie Kompany.

Kiddie Kompany has had a positive impact on my son from the beginning. Prior to
coming to Kiddie Kompany, Hank was struggling in the daycare setting. The other pre-school did
not have the experience and resources to help my son with speech delay and sensory
processing. Since starting at Kiddie Kompany we have seen so much growth. It is all due to Ms.
Paula (Paula Propst) and her excellent staff. They have the experience and training to handle
these situations with my son and other students.

It was obvious to me (as a parent and teacher) that they support a loving and organized
instruction atmosphere. We could not be happier with the confidence our son now has from
this program. | would highly recommend Kiddie Kompany to anyone and especially to parents
with children like my son. They welcomed him with open arms. | am sure this program has been
a lifesaver for many families and will be for many more to come.

Sincer

804-519-6948

&3




March 16, 2022

Shirlanda Revels

2710 Catchpenny Rd
Richmond, VA 23223

(804) 395-1913
sdrevels@henrico k12.va,us

To Whom This May Concern,

lam pleased to write this recommendation of reference on behalf of Paula Propst, The Owner and
Director of Kiddie Kompany Child Care Center. Her work ethic and the longevity of her business speaks
volumes. Ms, Propst is dedicated to maintaining a safe environment for the children and staff. | am
consistently impressed with her positive attitude and work performance every day. She honestly is one
of the hardest working women | know!

Ms. Propst opens her arms and door to every child and teacher no matter what race or color, giving
them the opportunity to be better or great. She believes in making room for growth, giving the children
and staff the opportunity to thrive.

I would highly recommend Kiddie Kompany to any parent for childcare, any college student for an
internship and any qualified/experienced adult for employment.

Kindest Regards,

Shirlanda Revels

Reading Facilitator
Skipwith Elementary School




Huhj.hwn—ﬁuﬂumfﬂnmfﬂhm
Resame & Background Information
9428 Hollins Glen Cr.
Henrico, VA 23228

Experience and Professional History
Directar / Owner / President of The Kiddie Kompany Day Care Center, Inc.
2507 Hungary Road
Henrico, VA 23228
(804)266-9126 kitdickodmen, com

Director / Owner sinee 1979 - Briel history: mmmwmmwhmwmwummm
1977 1o 1979, mm,mymwmfwmmw. H;rmhu-lmhzlmkfns.mﬁmdiuzﬂmmdwﬁnhmyh
2009. My sister left in Jmm_m:h@hﬁlrgtthm'im‘:ngmEhmTSdm.mﬁhahML Our philosophy has

PEDD program, Immmmmdmrmim immmhmuummum.umuudumm
mlmmmmmmmwlmmum During the summer, | manage all pool sctivities and teach
swimming daily, &u!ﬁmmhhﬂﬂmimsmIﬂiﬂ.mﬂhuhﬂmm:imshn:mmmadmpﬂnlhlﬂl Asa
umﬂfuyhuwhﬂmﬁmniunhdﬂtm,mhmgmufuyhuhﬁmmufﬂunmm::dingplmurmruﬁ.

“Ihlm:I'nudl:htﬂlyrmmrhlﬂmdwru!yﬂnﬂgpﬂtmm“dﬂrﬂuﬂﬂll“liq.
We are proud to have been a positive part of any child"s mastering swimming, while being very challenged in
other areas of their development.”

As an owner, | continue to be on site every day. | work to give attention to all daily operations and my typical work week is normally
60 10 65 hours,

Education: anf&mumuhﬁjthuhﬂ— 1999 Mary Baldwin College
Graduate of J. R. Tucker High School — 1970

Training and On-Site Experience

All childcare staff are require to have 16 — 20 hours of training cach year.
mmammm—rmmmcm

Current Water Safety Instructor American Red Cross

Current Certificate Holder Medication Administration

Current Centificate Holder in Daily Health Assessment and Observation

OSHA and Blood Bome Pathogen Training

Covid Protocols and Implementation Training — Our center has not closed for even a day during the pandemic,

Employment Verification and References
Original Owner / Director of the Center since 1979 — 44 vears

Frofessional ﬂrglni!:lﬂnm and Community Experience

45




Paula Propst’s Diploma

THE FACULTY AND THUSTEES OF

Moy Babiwin Colipne

GREETINGS IN GOD TO ALL WHO WILL READ THIS DOCUMENT.

BE IT KNOWN THAT
IT HAS PLEASED US TO HONOR FOR HER ACCOMPLISHMENTS

Paula 3. Propst
AND TO FURNISH HER WITH THE TITLE AND DECGREE
OF

Bachelor of Arts

AND THAT WE HAVE GIVEN HER THE FULLEST POWER

OF ENJOYING ALL THE PRIVILEGES, FREEDOMS, AND HONORS
WHICH EVERYWHERE IN ALL NATIONS PERTAIN TO THIS SAME DECREL.

IN TESTIMONY OF WHICH, LET THE OFFICIAL SEAL WITH OUR NAMES

BE GIVEN AT STAUNTON, IN THE STATE OF VIRGINLA,

ON THE TWENTY.THIRD DAY OF THE MONTH OF MAY IN THE YEAR OF

HUMAN SALVATION NIMETEEN HUNDRED AND NINETY.-MINE,

{1" I L uLam
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Joyce 8. Ammons — Operations Supervisor — Lead Staff
6224 Lakeside Drive
Quinton, VA 23141

Currently, Ms. Jn}fﬂ:maaﬂuraperaﬂmsuperﬁmn This position in addition to her classroom duties,
ﬁ:cludmmmg:mamnfpm:}using foods and supplies with Ms. Paula, she helps with keeping up with our
maintenance schedule, she is our lead mﬁdpmmmlsﬂaim,uwellasnmmginghachmm. (In the am
she works with the pre-kindergarteners and pre-schoolers and in the evening, she works with the
kindergarteners.) M&Jﬂ}fwalmhclpampcn'iscaﬂmfﬁng issues as well as being a van driver daily as well.

Eﬂ[k_ﬁm:M&Jn}umﬁymimﬁnwaudhmnntmimtdnmdayduﬁngthcpmdmﬁc. Her schedule is
thuﬂuisﬂﬁiddiaﬁn.ﬁnmﬁ:iﬂin&wmingmﬂmingm&ay. She is fully vaccinated and has received
her covid booster.

M—_ﬂ_@mlm. Ms. Joyce worked as the instructional aide for our PEDD program. She is
highly trained and keenly aware of all necessary procedures for working with our preschoolers or the county
preschoolers. l'uhIuywkmmaulhcmfeiypmmmlsforthehmdlingﬂfallﬂrcchﬂdMnmm:madail}r
basis.

Education: Graduate of Lee Davis High School — 1987

-Site i i
16 — 20 hours of training on an annual basis
1987 to present — extensive on the job training and experience working with exceptional needs children on a
daily basis.
Current Certificate First Aid and CPR
Current Certificate Medication Administration Training
Current Certificate in Daily Health Observation
OSHA and Blood Borne Pathogen Training

h{alnycehnswurkn&atmnmwsimgmdmﬂngfmmhighmhmlin 1987. Her record of punctuality,
duyspmmandd:pum:ihility is excellent with thirty years of exemplary service on the job. She has been an
impmﬂmmnflhaataﬁ'ﬂ:atm“mrknddhmﬂy\ﬁthummmt}rnhildmsjm:lﬂ!,mnurmupemﬁve
program began with Henrico Public Schools. Joyce is well trained and is able 1o implement any aspects of our
programming and schedule,

References:
Ms. Kamechia Dobee, Current Henrico County Preschool Teacher Assigned to Kiddie Kompany

Mrs. Nancy Malone Ms Patricia Phillips Mrs, Cynthia Mason (etired Kindergarien Tescher |
9394 Laurel Grove Rd 4208 Longleaf Dr. 9504 Southmill Drive
Mechanicsville, VA 23116 Henrico, VA 23294 Glen Allen, VA 23060

(804) 516-7106 (804)270-3642




Nancy Malone, M Ed
ECSE teacher Henrico County Schools, Retired
9394 Laurel Grove Road
Mechanicsville, VA 23116

March 17, 2022

Reference for Ms. Joyce Ammons

Itis myhmwlummnmmd!ds.lu}minh:rpmith working with the pre-kindergarteners at Kiddie
Kompany, M!Jﬂ}ﬂhﬂbﬂmnﬁﬁdiaﬁmplﬂrﬁmmfﬁMMHﬂmmmhﬂuI'Hﬂ‘s. She is
an excellent worker, and a dedicated care giver for all of the children in her care. Ms. Joyce™s example of
hu'dm:nt.mhmﬁnntal:l-a:iil,uw:i;laaauringiudhridm]mumm]emudﬂsfhmymtufclhw.

thu}uhuwmmeuﬂum.shcmmnwmniﬁm lunch each day, makes the schedule
flow smoathly and works very well with Henrico county staff to implement the curriculum daily. Her
ability to have attention to details is a quality we so appreciate at the center, as it solves problems before
they become problems.

S.Ellth!smwmhﬁy.mmﬂwﬂnﬁemﬁﬂmmd:wwudgum%
the center cleaning and covid practices.

Ms Jaoyce is truly a main support of Kiddie Kompany's operations each day. From helping with intake to
leading a center activity, to playground supervision as well as any other task assigned, Ms. Joyce works
diligently to make all of the children welcome and successful each day,

Sincerely,

ﬁ"’“‘*‘f Motorne,

Nancy Malone, M Ed, ECSE
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@ 360training.com
Learn2Serve Food Protection Manager

Issue Date: 1202018

Certificate Number: | 250
Thin cewtileate k= Sl vl fow fovm

350 Trashing = SB0T M Captal of T Havy, Suse E50 Ayl T r-m‘:w.zaﬂi'llrumm
e

Completion Information:

_ @ 360training. com
Gomplotion Date: 1/23/2018 THIS CERTIFIES 'rH'ﬂ:r

- : . JOXG
Exmm Score: 64 THE 'I'l'I'LE aOF
D Pnn‘recﬂuu HAHAGEH

Provider Nam: EE-I]H'aminqi com csné_w [:L.« e d

Fusias Dl 1@.’::!;‘-5-:
Cariditale Mustsr L2 55 2:000083 . Tasl ATT
Provider NumbBer: 0975 Tea et -y v e

q.x‘_"l'-‘ll" e e st WO g i sk T o i, T w--r.mu-hm_‘,.l'

© 2013 360training.com :  B888-380-TANG [8764) wiww. 380training, com’

Congratulations on becoming a Certified Food Protection Manager.

LearnZServe also provides training courses in:
Food Safety Handler, Alcohol Seller/Server, HACCP and Sexual Harassment

I
F‘IE:B:EE contact us today to learn more about how you can take advantage

of these quality courses, or visit www.Learn2Senve.com.

JOYCE AMMONS
2507 HUNGARY RD,
HENRICO VA 23228 US

| L]




Marianne Y Brisson - Lead Staff Resume
1915 Court Street
Henrico, Va 23228
Date of Birth: 12/13/70

Date of Employment: October 21, 2013 Hired at Kiddie Kompany
Day Care Center.

Work History: Prior to being hired at Kiddie Kompany, Marianne
had over twenty-five years in child care. Marianne worked in a
hrgcchmchmchﬂdmumﬂudthmshcwmkﬁdiuﬂw
independent child care center. She has had experience with ages
infant through school-age children. Marianne’s experience blends
well with her positive and smiling disposition with all the children
she works with cach day. Here at Kiddie Kompany, she has
mrkﬁdiuaﬂnfﬂu:chssmandshuhasgnatmmmmﬁmﬁm
skil]sniththcchildrmmﬂmnparmunnadailybmia

Kiddie Kompany Work Record: Marianne is at Kiddie Ko, from
6:30 am to 5:00 p.m. Her schedule allows us to know what is
happening from the moment we open until we dismiss a child right
after lunch or late in the day. Her work and reliability is excellent
a3 she rarely misses time and she is never late.

Education: Marianne is a graduate of Hermitage High School.
She went right to work in child care after graduation, where she
received much training and on the job experience with children and
all aspects of working with various ages.

Training: Each year all child care staff are required to have at least
sixteen hours of training. She has had training in First Aid, Daily
Health Observation, OSHA and Blood Borne Pathogens, and many
other college credit courses over the years.

Covid Training: Since the beginning of the pandemic, Marianne
has worked along with us with no break in her daily work routine.
She is fully vaccinated and received her booster, as well as
followed all our covid protocols for masking, separation etc. Her
willingness to nmktahangﬁurmwklcummwrkumm}r
to address the covid protocols, has been excellent.




Nancy Malone, M Ed
ECSE teacher Henrico County Schools, Retired
93594 Laurel Grove Road
Mechanicsville, VA 23116

March 17, 2022
Reference for Marianne Brisson

To Whom It May Concern:

| am pleased to provide a reference for Ms. Marianne Brisson for the pre-k staff at Kiddie Kompany. Ms.
Marianne has been at Kiddie Kompany for almost nine years and working with children for much longer.
She is very pleasant and works to make sure all the children are well cared for. Ms. Marianne works
with the Henrico County staff closely to make sure all directives and protocols are followed, She
implements instructions and follows the schedule with competence. During the few times | have
substituted for Ms. Kamechia Dobie, {the current Honrico Preschos! teacher) Ms Marianne was very helpful
and supportive for the staff and the children to carry out lessons and activities each day.

| have been impressed by her willingness to do all the extra pratocols during the covid pandemic as well
as being present each day. | feel she is able to appreciate our mission at Kiddie Kompany to welcome the
Henrico children into the center each day. She definitely helps to make each day go smoothly as we go
through the moming schedule.

Sincerely
Aoy M alon

Nancy W. Malone, M Ed, ECSE




Jamie L. Scoit
4208 Longleaf Drive
Henrico, VA 23204

Fecrerd | Professional Hi

Currently Working  Kiddie Kompany Day Care Center
2507 Hungary Road
Henrico, VA 23228

Current Position — Child Care Lead Staff
Lifeguard and Swim Instructor

Current Duties: Works with the Pre-K children in the momning in her Education Practicum
Works with the School agers in the afternoon
Van Driver for after-school pickup

Education:  Graduated J. R. Tucker H.S. - 2020

Currently enrolled as a third year undergraduate in the Masters of Education &
Masters in Business Administration Program at Mary Baldwin University

ite Experience —
16-20 hours of training on an annual basis
Worked as a volunteer at the center as a high school student
OSHA & Blood Borne Pathogen Training
Current Certificate Holder — American Red Cross Lifeguarding
Current Certificate Holder — First Aid & CPR

Fi
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TAB 4

Service Approach
And
Implementation




b. Mm-mhmmmmmwﬂtmmawm This does not include any county staff.
& m-ummmmmmmum

d. Timeline - We are currently providing the county this service. Our projected services would be on going for the next five
years, beginning on August 29, 2022,

€. Project Description — As previ stated in the history, we have a 30 i f and providi
mm company history, a 30 year history of managing and providing

£ Current Workload — As previously stated in the company profile and history, we are currently providing the services to the
County’s children and we will continue to do 50 with the quality and expertise as we have done for over
thirty years.

g & h Resources & Programing -

i Mmmmyrmahnm-snﬁﬂhwingm
J. Fire Drill Plan - See following pages,
k. Zoning Requirements — See following pages.

In 2019 — Playground Safity and Ouidoar Behavior Mansgement — | hour
OSHA and Blood Bome Pathopens — | hour
Parent Communication Strategies — 1 howr
Hn&mmwﬁm-ﬁmhﬂildmﬁ&hﬂwwzﬂm
P(ﬂ.hﬁtytﬁdhﬂhmfﬂmm&mm!mwm—]m
In 2020 - State of Emergency — Covid th—lemﬂHmm:mmm—lﬁm
OSHA and Blood Borne Pathogens / COVID Protocols — | hour
Dratdoor Aciivities and Fun Programing / Playground Safety — 1.5 hours
WLM&FHMWWMMIWW — 1 hour
[Draily Healbth Assesement - 4 hours
In 2021 - Playground Safety and Outdoor Behavior Management — | hour
OSHA and Blood Borne Pathogens / COVID Protocols — | hour
Munaging Health and Safety in Child Care — 12 hours
Sanitation for Disease Prevention in ECF - § hours
mmynﬂmmmxmsmmxw Sofety — 1 hour

a0




VIRGINIA DEPARTMENT OF SOCIAL SERVICES DIVISION OF LICENSING PROGRAMS

INSPECTION SUMMARY
Facility Mame /Mumber Kiddie Kompany Day Care Center, Inc. 187856 Inspection Date  02/08/2022
DBA Inspection End Date 02 1O R0E2
Inspect. Type: M - Menitoring UM-Unannounced Mandated
Areas of Standards Reviewed:
(] BVACZH0-780-(2) ADMINISTRATION, (<] BVAC20-820-(G3) THE LICENSE.
[<] BVAC20-780-(3) STAFF QUALIFICATIONS AND TRAINING.  [5] BVAC20-B20-/G4) THE LICENSING PROCESS.
(] 8VAC20-780-(4) Physical plant. [ BVAC20-B20-{GE) SANCTIONS.
(< BVAC20-780-(5) STAFFING AND SUPERVISION. [] BVAC20-820-{GS) HEARINGS PROCEDURES,
B BVAC20-780-(6) PROGRAMS. ] BVAC20-770-{BC) Background Checks (22VAC4D-191)
(2] BVAC20-780-(7) Special care provisions and emergencies [ 20-{6.1) Access to minar's records
[ BVAC20-780-(8) SPECIAL SERVICES. [ 22.1-{14.1) Early Childhood Care and Education
[ BVAC20-790-(9) SUBSIDY REGULATIONS, ] 32.1-{37) Report by person other than physician
] 63.2-{15) Child Abuse & Neglect
Technical Assistance Provided:
Comments/Discussion:

[This inspection was conducted by licensing staff using an alternate remote protocal, including telephone contacts, documents
revden, and intenviows,

A monitoring inspection was initiated on February B, 2022 and concluded on February 10, 2022. The director was contacted by
[felephone and a virtual inspection was conducted, There were 22 childran present, ranging in ages from 2 years to 4 years, with 4
staff supervising. The inspector reviewed compliance in the areas of administration, physical plant, staffing and supervision,
[programming, medication, special care and emergencies and nutrition. A total of 3 child records and 3 staff records were reviewsd.

nformation gathered during the inspection determined non-compliance with applicable standards or law and violations were
mented on the violation notice issued to the program.

complete the "plan of correction” and “date to be corrected” for each violation cited on the violation natice and return it 1o
within 5 business days from today. Please specify how the deficient practice will be or has been comected. Your plan of
rrection should contain: 1) steps to correct the nencompliance with the standard{s), 2) measures 1o prevent the noncomplance
oCourring again; and 3) person(s) responsible for implementing each step and/or menitoring any preventative measures.
do not use staff names; list staff by positions only.

Viclation Motice lsswed; Yog

81 Page1of2




Himwphwwwmmmmm Inspector reviewed all information found on the Inspection
sw,mmdmmw-:wm-;dmupum.Mnmmnwmwm
commentsidiscussion saction.

T flyadigl ST (ol (it

Licensing Facility

- - Adriazola, Kelly R pntative Progist, Paiila
Date Iui.rwmz Date II:E"IWJHH
032-05-025 (11/98)

Page 2 of 2




VIRGINIA DEPARTMENT OF SOCIAL SERVICES

DIVISION OF LICENSING PROGRAMS
VIOLATION NOTICE

Facility Name MNumber: Kiddie Kampany Day Care Center, Inc. 187856 Inspection Date: 02/08/2022
DBA:
Inspect Type: M- Manitoring UM-Unannounced Mandated
> MR DESCRIPTION OF VIOLATION PLAN OF CORRECTION SNTETRS
NUMBER CORRECTED

Based on a review of staff records, the center did

gﬂsummm:wmnnmrmm

a negative tuberculosks screen

time of em nt:and prior to coming into Stafl Person was in the process of getting her
BVAC20-780-(21-160- | contact with children, Conid shots and we lost track of our timeline.
Al Evidence: The record of staff 43, hired on She was negative for TB - We will confinue to

7121, contained documentation of a tubercy- Make every effort to ged docs done timely

kﬂlﬂ!-:ﬂ!ﬁflg dated 09/21/21, Administration

acknowledged the th screening was late,

MMHWWMMMHWNWMMWMMM.

mhﬁmlmcmdmurmmmmwmmﬂm
information), you may request a review and discussion

vickation notice.and supplemental

of thess findings with the mepeciors immediate supervsor, To make a

mhmmm.mmwmhwmmhmmmm“mr

geographical area.
Regardigss of whether a

mmmmmmuﬂumﬂnmnnﬂﬁsm

BUDSIVISOrY
uubﬂ.hﬁhﬁhﬁmdmmﬂrmmﬁﬁhlmﬁrm#ﬂumw.
mmmnmmmmmﬂm,

Inspector : Representative ¥
S S adigle e B L Gods
Inspector Facility/Program Lo ¥:

i Adriazola, Kelly Re tative

Date Date

Page 10f1




VIRGINIA DEPARTMENT OF SOCIAL SERVICES DIVISION OF LICENSING PROGRAMS

SUPPLEMENTAL INFORMATION
Facility Name/Number:  Kiddie Kompany Day Care Center, Inc. 187856 Inspection Date 02/08/2022

- Inspection End Date  02/10/2022

Inspect. Type: M - Monitoring UM-Unannounced Mandated

NTIAL DO NOT POSTesesss

#2: Dexter Halsey
ifd #3: Alaina Hemingway

Records Reviewed (all are complete unbess noted
ff #1: Marianne Brisson

BVAC20-780-(2)-160-A-1 A2

Information found on the Supplemental Information page is confidential and this document is not to be pasted in

the facility.
Inspector ; Representative |/ .
S ssadige S (LIRS
= O ol |
Licensing Facility 2 v
A tath Adriazola, Kelly Representative Propst, Paula
Date 02102022 Date 02022

032-05-035 [11/99) Fage 1of 1




Hanirics County Health Degartment

Food Establishment Inspection Report Page_|_ot_*
I : _]D-I'h'

ouY A anww__l_l . Highly Susceptible Populations

g —_ Approved Source ey e ] 'HT,-.M@ ‘Pasteorized foods used; prohiobid foods nat
Ul ot i ood obtained fom apgeovedsource 000 ! =S £l
ouT

12 00 OUT WA WD Focd racetved st proper tpmpesturs | | [ e FoudiColor Addiiives and Toxic Substances
hE Food in good conditen, safe, & uneduliersted | &7 M@_ Food sddlivos: sppeoved S properdyused | | |
14 W OUT ek s | Femned records evalable: sheliSsh stock g, L UT . Touis substances propery identiSed, stored, Aused | |
Lo < |paiasiin destnuclion RPIRTI PRR F [ Conformance with Approved
. ™ mm'mmh_mlm HHM@E Complance with varance, spocalized process,
\Food seperated B prolected S | AT R ____AHACCP
GOOD RETAIL PRACTICES 1 wr dan
uwm-mm“mummmﬂmmmmmmm
|M'I'hhnlrrnm-5l-n-mm Ik "W s CiE GO comesesd or-ghs ]
- o S e —— e i . . — !nﬂ ’-
Sefe FoodandWater gy _ Prepor Uss of Utenalls
20 | IPaseudedeggsusedwhersrequied 231 inuse ulensits: proparty stered |

3| IWoter & ica from spproved soures I 1 sty g oy g
| %2 | |verance ooteined for speciskized processig methods. | = . Single-use & single-pevics articles: propedy siored S used | | |
e ,

Food Tompersture Cantrol | Gloves =30

= |Propas cocling methods used; atequata equpment for L Ueansils, Equipment and Vending
| |temparature control e L | ar ‘Fiood & non-iood contac! suriaces cioarbin, |
_34 | Punt lood propary cocked lor hat holding - 11 ._Peopetty desigred, consiructed, Sused |
28 | Approved tuwing mathods used . A Wanmmshing thclties: vstaed, meinisned, & uses, lustsves | ||
8 | provided & sccirale == » Kon-food contsct suraces cloan e e B9
e FoodMomiification O g TS _ Physical Features
|1 Foodpmpeny iateled oiginmloontainer | 50 | ot & cold water avmintiy; pdoquats prossurs |||
Prevetion of Food Contaménation | 51 Pasnbing instalied; proper backfiow devics

3 | linsects, rodents, & arimats nol present i 52 | Sewago & wat
0 | Parsonal cinanéiness

ool B S

42 Woshing fruits & vegelabies n i .. Adaquate vantiabon & ighling, desigraled armas paed f"

Pérgon in & nearfui v *—r’{-: 'LIF" [ "-"I'"I.-E._E_.'_r._{-. Lk - Diats q_ JJI‘?)'E:I— '-. I
Eﬁ%’{*ﬂﬂ:ﬂj L""L'.’ :F#LM_ a5 |I'1:-H-umrﬂr YES gﬂ'r iCircls pray  Follow-up Dals

BrEA20NT

—— = x




oo oo ooy Establishment Inspection Report w2 w 2|
Nhﬂﬂmmm | : Dosignated Arag i ::;30‘{;}

e i ! o -

RV, NS ORR

Nem | Comect the alleged violations cfied In this Insoaction reme cited In this Inspection re i the time frs tat secifons
e poctl within the time frames stated below, pravidod tis
P Ln ﬁ%mammmmmmmmuumumhmunﬁmm:’

_.QL_%_T Ne PPV Catiliade ol : -
Trep 0 Copy  pesied, i i _Hg 100!%

— 1

M (OwensE Swiall  taldles aftih
O ATV Y o7 AT, YO A

P ;E*t it _HS_LL‘LA: —

 crmatlon at okt b mgec = dacketrs undar Cose of Vighvin. 5233700
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The Kiddie Kompany Day Care Center, Inc. Emergency Preparedness Plan

Center Address — 2507 Hungary Rd
Henrico, VA 23228
Phone - (804)266-9126 (main line) Established in 1979
2™ Line — (B04)266-2552 email — kiddieko@msn.com
Fax — (B04)266-7557

Center Emergency Officers — Paula J Propst
Trisha Phillips

David Propst

Lead Staff — Joyce Ammons & Kelly Pope

24 hour Emergency Contact Line — (804)266-9126

Important Emergency Numbers: 91 1

Non-Emergency Police — (804)501-5000 Poison Control — (800)222-1222
MNon-Emergency Fire — (804) 501-4800 Henrico Health Dept — (804)501-4529

Licensed by Virginia Dept. of Education License # CDC - 187586
1604 Santa Rosa Road
Hennco, VA 23294

Licensina Soecialist = Ms Kellv Adriazola (8041840-8245

Center Safety Officers: Paula J Propst Trisha Phillips David Propst
8428 Hollins Glan Ct. 4208 Longleaf Drive 8428 Hollins Glen Ct
Henrico, VA 23228 Henrico, VA 23294 Henrico, VA 23228
Home Ph : (B04)268-2686 Cell Ph: (804)516-7106 Home Ph - (804)266-2686
Cell Ph: (BD4) 337-2496 Call Ph = (B04)380-3101

Email - kiddiekod@msn.com

Faciity | : Buildings on the Property
Building # 1 = Front building (built in the 7940's) ~ Frame building on brick & block foundation — Renovated for child care
Busiding # 2 - Middie busiding (built in the 1980's) — Office and Storage — Frame on concrete floor

Building # 3 - Rear building (buit in 1980 - Addition added in 1982) - Frame buikding on biock foundation

Pool & Pool Building £ 4 - built in 1997 — Block building on concrete

Reviewed by / date

Reviewed by / date

Reviewed by [ date




OUR SAFETY MISSION - Introduction

Our emergency preparedness plan is for the staff and children to practice and learn what we will do in
an emergency. Since 1979, we have been practicing and ready for what the day might bring,
however, we are fortunate that we have not been faced with any disasters, fires or emergencies.
Each month we practice our fire and/or emergency drills to get the children and staff comfortable with
those routines.

We strive each day to have a safe, healthy, and happy day. We are proactive in our safety training,
“First Aid and CPR”, Medication Administration, OSHA training, as well as our COVID protocols.

Our emergency directors are Paula Propst, Trisha Phillips, and David Propst

Staff Supervisors are Joyce Ammons & Kelly Pope. All other staff are trained as well to follow all
emergency protocols as directed by any of the above.

Parents are encouraged to ask questions and talk to Ms. Paula if they ever have a question or a
concern. (804)266-9126 or email us kiddieko@msn.com




Authorities and References
All state licensed childcare centers are required to have Emergency Fire & Disaster Plans,
According to 22VAC40-185-550 Procedures for Emergencies the Kiddie Kompany has complied with this requirement.

In Apnil of 2017, a review and update of our plan using the Hennico County Emergency Management Planning Criteria for
Child Day Care Facilities revised

Area Phone Numbers

To Report any Emergency - fire/police/or other issues - 911
Paoison Conltrol - 1 (800) 222-1222
Any non-emergency police issue - 501-5000
Any non-emergency for fire — 501-4900

ALL EMERGENCY NUMBERS ARE POSTED AT EACH PHONE, IN EACH CLASSROOM AND AT THE POOL PHONE.,
Dominion Va Power - 1 - B66-356-4357 or www dom com
Water or sewage — County of Henrico Public Utilities - (804) 501-4275 or utilities@hensico.us
Virginia Dept of Social Services — (804)662-9772

Henrico County Division of Fire - Robert Foresman , Senior Emergency Management Specialist
7721 East Parham Road P O Box 80775
Henrco, VA 23273-0775
Office phone — 501-5857 Cell phone - (B04) 316-3563

Hazard Analysis
Our operation began in 1979. In our history we have met and Jor exceeded the standards necessary to meet the safety needs of
the children and families we have served as well as provided a safe work environment for our staff. We fel up to the challenge of
addressing issues concemning severe weather / and plans well practiced for fire and other disasters.
We are located less than a mile from the railroad track and within the area of evacuation should there be a hazardous chemical
spill from a deraiiment,
Examples:

{ In the past when weather has taken trees down, we have had our ree specialist on site within an hour after the storm was over
and debris cleared before the day was over. During snow events, we have cleared our parking areas before Hungary Road was
plowed as we have our own equipment o remove snow and a crew here o shovel before dawn. The two times in the last 37+
years when we lost power, we had children picked up within an hour after beginning the calling process to address the lack of A/C
- HEAT. Our slaff routinely practices and trains for scenarios that include all types of issues and tragedies. We are all trained in
CPRIAED! & First Aid as well as medication administration. We do not lake our preschoolers on field trips due to the liability,
however, we are well trained in transporting children as we do that safely each day (and to date we have never had a vehicle
accident since 1979. ) The lessons we have leamed are that you cannof relax your guand or assume the best, but be prepared
for everything to the best of your ability and feel blessed when a day is good.

Licensing capacity is a tolal of seventy five children - 21 in the front bidg. and 54 in the rear bidg.
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Emergency Fire or Disasier Evacuation Plan and Procedures

1. In Case of Fire: Sound fire alarms by manually pulling alarm switch and use the intercom to announce the type of
emergency. Emergency Officer or Lead Staff will call 911 as soon as
all buildings are evacuated.

All children will be taken outside to the designated gathering places on the fenced
playgrounds. Big bldg. children - On the fence wall in front of the paol

Little bidg. children — On the back fence of the top playground
Ms. Paula or other lead staff will cut the main breakers off on the way out of building/s.

In the little bldg. — front or rear door and / or rear windows can be used as exits in the event of fire.
In the big bldg. — all classrooms can be exited out of rear classroom doors / front doors could also be
used if necessary

Staff will know and maintain headcounts of the children at all times during any emergency
or incident and follow protocols that are practiced each month during routine fire drills
and shelter-in-place drills. Fire drills and shelter in place drills are held monthly.

2. For Other Types of Emergencies — Use intercom to make center wide announcements. ( For example: tornadeo
watch or wamning, intruder, localized hazard [chemical explesion], police emergency, etc.) Paula will confer with
lead teachers to give one on one direction for specific issues.

Code Red - Fire / Serious Illness or Injury or Incident
Code Yellow - Unidentified Vehicle or Person on Property
Code Blue - Serious Incident in Pogl
Code Orange - Serious Behavior Problem in Center
Code Green - Ms. Paula needed for immediate assistance

Code Red - Call 911 Fire — Serigus lliness ar Injury — Infruden’Active Shooter
Viehicular Accident involving bldg — Off Site Train
Derailment / Explosion / Chemical Hazard — Serious
Weather Building Damage — Fire - Vehicular
Accident - Lost or missing child

For Code Red Incidents - Staff will maintain calm and know head counts al all times. A determination will ba madea
depending on the situation, whether to evacuate or shelter in Place with doors locked and shades drawn. All
directives given to staff once Fire/EMS/Palice arrive

will be followed

EHHEENER - Alert Ms. Paula or Mr David — Strange Vehicle - Unknown person
on property — Infruder on property

— Staff will maintain calm and know head counts at all times. Ms. Paula or other lead staff
will go outside to address visitor and make the determination of action to lake based on why person is on property
Should trouble arise the police will be called and the children put in lockdown inside until typical schedules can be
resumed,

If the children are on the playground, all children should be grouped at the farthest point away from the parking lot.
Should it be necessary all children will be taken nside and put in shelter in place mode until regular schedules can

be resumed,
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In the event that a weapon is ever chserved other than a parent who is a police officer, the police will
immediately be called.

Examples of Red narios;

Vehicular Collision Into Building
A. Call 911. Call on the intercom for assistance.
B. A head count and scene su will be taken immediately.
C. Allinjured children and staff will be assessed and taken to a safe
triage area and given first aid while we await EMS. Al uninjured children
and staff will be moved to other parts of the center.
D. Parents will be called immediately.

Lost or Missing Child Incident

On site: Head counts are taken at least hourly if not every few moments. If a child is not immediately
counted, we check all bathrooms, buildings etc., to locate the child. (Lost children have not been an issue
as the staff communicates constantly to make sure of a child’s diaper/pottyfor other issues are being met
and all staff know if another staff has a child away from the group.} Playground protocols for all age
children, are that staff are in sight and sound of all children in care. Head counts are known at all times.
Ms. Paula and all lead staff are immediately notified and involved in the search , If & child is not found, we
would immediately call 911, and then the parent. All questions will be answered as asked and information
given to parent and emergency response officersfor EMS,

Dff site: If our kindergarteners or schocl-agers are on a field trip, we take headcounts getting on the vans,
getting off the vans and constantly during the trip. Children are escorted to and from the bathroom by a
staff at all times. In the rare event, that a child is not in attendance, an immediate search would be made —
maintaining the other children in area with ample staff supervision. Should the child not be immediately
located, we would call 911, and the parents immediately,

Since 1979, we have taken hundreds of field trips, and with our safety rules in place, have never
misplaced, nor lost a child.

Off Site Chemical Explosion - F reight Train ( less than one mile west of KK on Hungary Rd)

A. According to Henrico Co. EMS and Fire, in the event of this rare
accident, we would be contacted by county EMS and we would be
told when to evacuate to our off site location, Depending on their
recommendations, we would be told how far to relocate,

B. Head eounts and safety would be maintained during this process.

C. Parents will be calleditexted/emailed immediately to come for their child at that
location.

D. Emergency evacuation information would be left at the center and
additional addresses and maps of our off site location. An emergency
message would be left on our twe main phone lines as well to give parents all
information necessary.

Code Blue — Serious Incident in the Pool

L |




Serious Injury or Problem in Pool

A. Should a Code Blue call come from the pool, we will call 811,
B. We will merge and consolidate staff and children to free up extra
staff to help in the pool momentarily
C. Ms Paula and/ or Ms. Kelly will deal with the injury until EMS arrives, while
all other staff and children will be taken out of the pool area and inside.
D. Like any other incident all staff will remain calm and know your head count.
E. Parents will be called immediately.

Behavior Problem With a Child or Upset Parent - -

Call M= Paula
A. Sometimes during parent or family divorce, problems, separation, etc.
children and / or parents experience emotional stress. On some rare
occasions these situations can erupt into difficult and challenging
encounters for our staff,
B. Ifit is an upset child, we will relocate the child away from the other
children. Ifit is an upset parent, we will relocate the parent to the
office. Should the encounter escalate, the police will be called.

3. The staff will know their head count in their group or class during each hour of the day,
(Anytime during the day that children come in or leave headcounts will be modified.)
During a fire drill or any emergency, the children will be counted as they are moved out
of the building calmly and safely. Headcounts will be continued to be taken throughout
the crisis period until any danger is over and normal routines resumed,

4. For a tornado or other weather emergency, children will be moved 1o the safest part of
each building as a “shelter in place.” For the children in the small building it is: Shades
down and all children and staff in the hallway. For the children in the big building it is:

Blinds down and all children will be in the kilchen area and right next to the center interior
walls. Children will be kept on the floar facing towards the inner walls with arms covering the
the children to provide direction, care and assist any child that needs emaotional support,

or address any issues that arise. All injuries will be given immediate first aid. If fire,

police, or EMS are on the property, their directions will be followed to the letter

2. All areas of the building will be checked during the fire drills and during any evacuation,
Bathrooms, under furniture, closets, and any hiding areas will be visually checked, Before
exiting the building all children are counted and doars will be shut. Al medications and or
necessary supplies needed for the children will be caried out as well Lead staff will turn
off the main breakers in the panel box as we are leaving the building.

6. As soon as possible after any emergency, problem or issue, parents will be notified, The
situation will be explained and any injuries or information reported 1o them regarding their
child/dren,

7. We utilize the battery NOAA weather radio to stay up to the minute on any weather
situation or condition. We also have the weather apps available an our cell phones and
on the computer as well as a regular battery radio.

8. Communication between buildings and the office is a normal daily routine. In any situation
we will utilize all devices: cell phones, intercoms, or regular phone lines (and for a runner between bidgs..)
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9. Emergency Exit Strategies for the Front Building # 1
1. Out the main rear door
2. Out the Front Door and around the right side of the building
3. Out any of the windows — staff first and children will be handed through the window.
4. (Gathering point is on the top playground under the covered deck.

10. Emergency Exit Strategies for the Rear Building # 3
1. Out the rear doors of each classroom.
2. Qut the front door of the Kindergarten and School-age room
3. Out any window
4. Children from the big building gather on the playground in front of the pool fence (T fence)

Local Emergency — Transportation Plan

1. School Pick Up schedules are well defined and armrival and departure times from the center to each
school. Should a vehicle not arrive here on the regular schedule, a call is place to the van driver via
cell phone. If the driver is having difficulty they communicate that to the center immediately. If the
driver cannot be reached, another vehicle is dispatched to retrieve the children and check out the issue.

2. Traffic patterns are pre-planned and all drivers know all routes that will be taken for each school run.

3. Each van is equipped with center information, emergency and medical supplies, and insurance data
as well as vahicle registration. Transportation routes and evacuation plans are kept in each van.

4. Inthe “rare” occurrence that a natural disaster or other emergencies should occur during a regular
daycare day or school run. We would utilize our off-site evacuation location. All school runs would ba
completed before evacuating to an off site location.

Off Site Locations :

Propst Residence: 9428 Hollins Glen Court Phillips' Residence: 4208 Longleaf Drive
Hennico, VA 23228 Henrico, VA 23228
(804) 266-2686 (B04)337-2496

MNext Door to the day care

At Kiddie Kompany our front building is licensed for 21 children with three to four staff daily. Our rear
building is licensed for 54 children with five staff daily. Our total licensing capacity is 75 children. If

evacualion is necessary wa may be able to utilize the other building on the property or Ms. Paula's
house next door.

in the rare event, we were asked by the county 10 evacuate, due to a chemical spill accident from the
train, we would utilize our off site location at : Phillips’ Residence

4208 Longleaf Drive

Henrico, VA 23204

Transpodation; If Henrico Fire instructed us to evacuate to our above listed off site location, we would
use our four KK van using can seats and booster seats making as many trips as necessary to move all

children and staff.

The route we would use is: Tum right on Hungary Rd to Weodman Rd. Tum right on Woodman Rd to the lght
on Parham Rd. Turn right on Parham Rd and stay on Parham until the Bght at Staples Mill Rd. Tum right on
Staples Mill Rd. Follow Staples Mill Rd to the light at Hungary Rd. Tum left on Hungary Road.
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Route Continued: Stay on Hungary Rd until you get to N. Lakefront Dr. Tumn left onto N. Lakefront dr.
Take an immediate right turn onto Prestondale Ave. Make an immediate left tum onto Longleaf Drive.
Drive to 4208 Longleaf Dr. on the right about mid-way down on Longleaf.

icating with the parents will happen as soon as all children and staff are safely relocated. All
parents will be called or contacted to alert them of our situation for immediate pick up locations. All
children's files, with all contact information will be taken with us at our off site location. Our locked file
cabinet has wheels to roll around and be placed in a vehicle. This also includes all staff's amergency
needs/ information / medical needs as well as any and all necessities children or staff will need during
the emergency period.

Emergency Supplies such as food, water, any medication we have on that day if any, diapers/pull-ups
first aid supplies, ltems such as cups, plates, gloves, paper toweis, hand soap, masks, etc. will be taken
as well. (Any medical devices such as nebulizers, puffers, EP pens, etc will be taken as well)

Supplies should be able to sustain us for at least 12 to 24 hours. Messages and signage will be left on
our answering system to alert parents as well as signs on the doors. Other supplies such as extra
clothes, blankets, activities, and all children's personal items (backpacks, etc) will be taken as well,
Within 24 hours we will notify our licensing specialist of our emergency issue and keep all logs, records
of phone calls, events, incident/accident reports on file for our specialist to review afterwards,

Staff Supplies and Medical Needs: All necessary supplies for staff's needs, medical needs, as well as
all emergency contacts / and — or emergency numbers for all staff is included in the emergency
information and or supplies as listed above and below.

ies include: (but not limited to) Solar Flash Lights, Regular Flashlights, hand
crank NOAA weather radio, generator, water, clothes, Blankets, emergency food etc. Coolers with ice
will provide appropriate tamperatures for food or medication. Our genarator is portable and is able to
provide power for heat or lights for 12 hours on one tank of gas.

Extended Care -_If in the unusually rare situation that a parent or emergency contact persons could not
be reached, then over - night care would be provided for the children and staff Appropriate ratios for
over night care would be maintained as well as all meals necessary would be provided. Should a
parent not be able to be located after 12 hours, we would call licensing and the police for assistance in
that event, At 3 : and concem for the child/chi ' Jr first priorit

METPER s TV Lale

In an event where an emergency requires care of the children over and above our regular schedules,
our care would continue until such times and the situation could be safely resolved, releasing the child
to a parent or emergency contact for the child.

In the event of the owner’s ( Ms Paula) illness or death, lead staff along with Ms. Paula's daughter
Trnisha Phillips would communicate the situation to parents. There are plans in place to maintain the
center, until another director is appointed and / or hired. If the center had to be closed, the parents
would get at least 30 days notice to make other arangements. An abrupt abandonment of our care
schedule or care of the children will never happen as we will always take our responsibility of the child
and to the families very seriously.

Ms. Paula's daughter's salon is next door to the center, located at 251 1 Hungary Road, Henrico 23228,
She is uniquely convenient to the workings of the center to make sure all pratocols for continuity of care
are on track and smoothly handled.




Procedures and Practices
During Practice Drills - Emergency Supplies & File Cabinet for Emergency Information will be included in the
drilling practice at least twice yearly.

Fire Drills — We have emergency drills monthly. The children in the front building are taken outside by
the staff and assemble at the back fence on the covered deck. Head counts are taken before we leave
the building, during the drill and once we have assembled on the deck. Ms Paula checks all rooms,
and or bathrooms to make sure all children are evacuated, closing doors, etc. Ms. Paula then follows
the children outside and takes a final head count and records the log.

Thamiln‘ranlnummarbuidhgamhhmmﬁdﬁhﬂhamﬂmdaﬁmnhmﬂtthah&d:fmmhﬁm
of the pool (7R fence). Hna-:lmunl:a:mhhnb&hmﬂm:ﬁiﬂmnaﬂtarﬂmﬂnaﬂuhdﬂzﬂn
assemble at the fence. Ms. Paula checks all rooms and bathrooms, closes all doors and follows the
diu'&nﬂutsldaanﬁtﬂtmaﬂnalhudnmﬂandmrdsﬂulnﬁ. In the event of an real emergency,
as soon as the children were evacuated, Ms. Paula or other lead staff would call 911. An emergency
log would begin with notes as to the incident and details of the event timeline.

Shetlter in Place — A least 2 shelter in place drills are done each year. The children in front building
assemble inside the center hallway with staff in each door way.

The children in the rear building, are gathered in the center of the building far away from the windows,
and if necessary covering their heads until the drill and / or event is over. Head counts are taken during
the drill and afterwards in both buildings.

Intruder Alert — If we have a strange vehicle or person in the parking lot, staff go out to meet them prior
to them coming in where we can address them outside. Hthersis a weapon displayed the staff inside
will get the children into the designated areas and call 911 immediately. All visitors are directed into the
office building if they have business at the center (not in sight of the children). The only weapons aver
©n our property, are those worn by our fathers who are Police Officers. We train all staff to watch the
parking lot at all times to keep awareness high during each day.

Transporting Children - If we transport children from school, on a field trip or to our off site location; we
count the children when getting on the van, and then when they get off the van. While transporting
children, safe behavior is encouraged with all children remaining calm, seat belted, and using a quiet
voice. Any ongoing issues with behavior can be a safety issue, and are discussed with the parents as
necessary. Masks are womn while on the vehicles at all times as well as drivers and front passenger
windows cracker to allow for fresh air throughout the van. All seats and high touch surfaces are
disinfected daily before children get on the van and after they get off the vans.

Swimming Pool Safety Drills Eamﬁmasmnmmpmﬂam?mr.auﬁu'm:mtaughtamm
pool and water safety, Wamﬁmpmlnjﬂ.wmﬂsafntyandmmmmrmmm. The
lifeguards and Ms. Paula, review water rescue protocols for safe back board use, reaching and
swimming rescues as they pertain to our pool. Chemical handling and safety are constantly reviewed
on a daily basis when the pool is open. All staff have updates and reviews for pool safety, head counts,
sun protection and OSHA rules as they pertain to pool activities each spring. Parents also received a
mwapr-u-ulmphygrmndmmasmﬁasanupdmﬂdpmlwmumwﬁhmm
permission slips each spring.
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Map to Propst/Scott Residence as secondary site for off site evacuation

E ]
4208 Longleaf Drive
&
-
Presvondale Ave.
Morth Lakefront Drive
Driving Directions 1" Free Wil
From Kiddie Kompany, take a left turn onto Hungary Road. Baptist ch,

Stay on Hungary Road, over the raifroad tracks, thru the
light at Hungary Springs, thru the light at Staples Mill Rd
After about 2 miles, turn left on North Lakefront Drive as
500N 83 you pass the 1* Free Will Baptist Chureh. Go ane
Block and turn right onto Prestondale Ave. Turn left on
Longleaf Drive and arrive at 4208 Longleaf Orive on the
right side about half way down the street

Hungary Road
—fl

Staphes Ml Road

Hungary Spsings Road

Raitroad Tracks

Kiddie Kompany Day Care Center Inc,

Fage




Directions to Longleal Drive via Parham Road

4208 Longleaf Drive
u
=] 4
-
Longleaf Drive
= o P Rl Prestondale Ave.
Turn right on to Hungary Road. Go to &
Woodman and turn right. Go to Parham North Lakefront Drive

Road and turn right. Stay on Parharm
Road until you come o Staples Mill Road
Turn right on o Staples Mill Road and
continue to Hungary Road, Turn left on to
Hungary Road untl you get o Norih
Lakefront Dvive, Turn left on North

Lakefrant Drive and then right onto Hungary Road
Prestondale Ave and left on Longleaf Dr .
4208 is about halfway down on the right.

Staples Mill Road

Parham Road

kiddie Kompany

2507 Hungary Koad

Woodman Road

Page
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Pricing and Cost Proposal

. The price per child shall be $80.00 per student per week. The daily price shall be $16.00 per day per
child,

- The county does not currently guarantee to place a specific number of children at the center. We
propose that beginning in 2022 - 2023 school year, that Kiddie Kompany is guaranteed at least 8
students up to 12 students in any one year. If county placement criteria prevents children from being
placed, then the county will compensate Kiddie Ko. for at least eight students.

. The Kiddie Kompany h bee ic. Should we experience
another situation like the pandemic, the county agrees to Pay a one month tuition amount as a notice
to withdraw. During the covid, we were not notified of any changes, or any information from the
county. The children just did not arrive and the school year was over.,

. Due to the Kiddie Kompany's record of being open on snow days, the county will pay for all snow days,
teacher work days, half days, or other single days off as we are open and here.

. We will continue to: MAKE NO CHARGES FOR - Thanksgiving Break, Winter Break, or Spring Break.

- Should however, the school calendar change to several more weeks off during the school year, the
Kiddie Kompany reserves the right to charge for these extra weeks off as the school calendar is in a
transition phase and we are unable to anticipate what the future will bring.
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-::m.g: Business Structure - Zoning Document

. CG‘HHI:II'HWEJ-LTH = LR Ta] [ ATETTY
L]
L Covxry or llixrico BOARD OF ZOMING APPEALE
. M % Mewman, CRadman
R A Wiight, Vice-Chairman

ADBEAT | DAHLETEDT March 28, 1980 4 T Bayloe
Derector of Plannirg AW Wunsaally
lmsay ravapes ST e

Aobes i J Dadiitedi, Spooerniy

Ra: Use Permit-5-80

Mre. Louise L. Jenkins
4112 M. Lakefront Drjve
Richmand, Virginia 23229

Dear Mrs. Jenkins:

The Board of Zoning Appeals &t its meeting on March 27, 1980 granted you & conditiosal
ﬂ““j“‘"""‘h'* use permit revocable for cause, as required by Section 19. 433 of the
Zaning Ordinance, in ardar bo expand present day eare ceater by addition of a aew building

on Parcel 98-A1-2%, located at 2507 Hungary Road. The Board granied this reguest
subjeet to the following conditisnn:

i. The parking layout shall provide fer a minimum af 12 parking spaces,

z. The cperation of the facility shall be designed so as to minimize traffic congestion
en the site and to prevent traffic backup into Hunpgary Road.

LR The parking lot, driveways, and loading areas shall be subject to the requitements
af Section 17.3 of Zoning Ordinance No, 179.

4. The facility shall house no more than 75 children at any one time.

The rules of the Board of Zaning Appeals provide that usless the above action of the
Board granting a use pPermiit is esereiaed and all pEFMIils necessncy for the prosecution
af the el lh_- takan asit by March ?TI 1981, such avthorisailion shall be consicdered woid .
The sapproval of this ose parmit satialiss anly, the requirerments of Section 19,433 of the
Lounty of Henrico Toning Ordinance, Mo, 179. The applicant shall be responsible for
ipcuring any other nacespary permiits an reaquired by law.

When applying [or your building permik, please rafer to case UP.5.80,

Very bfuly yours.
= - - -

r.l"'l""'li -
- - i

- -_-
R -

A. E. Clarke
Acting Secretarty

61 Planning Inspacior

FARHAL AND bUNGARY EPRING POADS F P 0 BOT THE07 / AECHuOND, vIRGINIA 73373




c Busi Structure, Buildin
Kiddie Kompany is located at 2507 Hungary Road, in central Henrico County, and is fully accessible to all those with

disabifitias.
1. Center Business Policy of Non-Discrimination

Kiddie Kompany does not hire subcontractors. As 2 corporation, Kiddie Kompany does not discriminate against any employee or applican
for employment because of race, religion, color, natienal origin, age, disability, or ather basis prohibited by state law relating to
discrimination in employment, except where these is 3 bona fide occupational qualification reasonably necessary to the normal operatior
of the company. The company agrees to post in conspicuous places, available to employees and applicants for employment, notices
setting forth the provisions of this nondiscrimination clause. This folbows Va Code 52,2-4311.

2. Center Policy on Providing a Drug-Free Workplace

—

Kiddie Kompany complies with all Virginia State laws regarding no drugs, or other illegal produets are ta be in or located around a
childeare center, We agree to (i} provide a drug-free workplace for all employees: (i) post in 2 ctonspicugus place, available to all
employees and applicants for employment, a statement notifying employees that the unlawful manufact ure, sale, distribution,
dispensation, possession, or use of a controlled substance or marijuana is prohibited in the workplace and specifying the actions that will
be taken against employess (or violations of such prohibivions; (i) state in all solicitations ar advertisements for employees placed by or
on behalf of the eompany that a drug free workplace; and (iv) include the provisions of foregoing clauses in every purchase arder of aver
510,000, 5o that the provisions will be binding upon each subcontractor or vendar,

3. Drawing of Classroom

Clavsroom




Traci A. Westman
2043 Chartwood Ln.
Sandston, VA 23150

To Whom It May Concern,

| am writing on behalf and in support of the preschool program
located at Kiddie Kompany in Henrico County. My son attended the
preschool program with Nancy Malone as his teacher. | had heard about
the program prior to my son's attendance and the strong emphasis on early
education but was more than pleased with my own son's experience. It
went beyond my expectations setting the groundwork for him to meet
success in elementary school,

| have extended experience with many forms of early childhood
programs. As a elementary teacher | see the effects of a strong well
developed program and how it impacts the success of the individual child,
The beauty of the program at Kiddie Kompany is that it is a well developed
program and incorporates both the child with identified needs as well as
children developing on a more “typical” growth path. Mrs. Malone and the
staff at Kiddie Kompany work with each individual family to identify the
specific needs and celebrate the development of each child. It is a whole
child approach that incorporates beautifully the academic and emotional
development of a child. Clear expectations and goals are set forth and are
met with the support for any areas that need any type of remediation. The
personal attention, follow through and educational experience of the staff at
Kiddie Kompany is unparalleled. It is their commitment to excellence and
complement of Henrico County faculty (Mrs. Malone) that | would highly
recommend that the program remain at Kiddie Kompany. Early childhood is
what they do BEST and to change and try and make that fit in within a
setting with older children would take away from the success that has been
attained for many years at Kiddie Kompany.

Resp Hly submitted,
T A~
raci Westman, M.Ed.




A GLEN ALLEN HIGH SCHOOL
10700 Staples Mill Road = Glen Allen, VA 23060-2403
Henrco County Public Schoois B04/501-3300 Fax: 804/501-3309

March 23, 2012
To Whom It May Concem,

It is my pleasure 1o recommend Kiddie Kompany Day Care, under the direction of Mrs. Paula
Propst, to continue o provide services for Henrico Count ¥y Public Schools PEDD Program. Mrs,
Propst and the Kiddic Kompany staff have been an important service provider for this program
for almost 20 years.

I have worked with Mrs. Propst for many years and it is my experience that the program she
provides is second 10 none. Mrs. Propst and her hi ghly trained staff take their jobs working with
young people very seriously. They embody the professionalism, compassion, and community
awareness that is the comerstone of education. The staff knows that working with young learners
requires an investment in each learner as an individual with specific backgrounds, needs, and
ambitions.

When 1 began my career with HCPS I worked as a lifeguard and swimming instructor for Kiddie
Kompany during their late Spring and Summer sessions. During those years, the Kiddie
Kompany proved itself 1o be very accepting environment with care and concern for each studen
regardless of their background. During my tenure as a summer staff member for at Kiddie
Kompany | worked with students with Exceptional Needs on the intellectual, physical, and
emotional needs spectrum. Mrs, Propst works to ensure that every single teacher continues 1o
learn and grow so they can meet the needs of each student. Mrs, Propst’s center has students with
varying levels of ability as does the PEDD Program. It is of upimost concern to Mrs. Propst and
her leadership team that every child be provided with the environment needed to grow and find
acceptance for who they are, Every staff member knows that a student's cognitive and emotional
growth must be encouraged and nurtured, just as their physical needs are rapidly changing,

Mrs. Propst's devoted teachers and team leaders have been working at the center for more than
20 years which shows how established the center is. It is an important part of the ¢ommunity and
You can count on Kiddie Kompany just like the community has for many years, Mrs. Propsi has
high standards and that coupled with her long-standing community status is evidence that the
PEDD Program should continue to rely on Kiddie Kompany as you move forward.

Please feel free 1o contact me about this reference at 1hstone @ henrico.k 12, va.us or 804-339-
4281.

Sincerely,

b

- Harfey Stone, M.A.Ed.
National Board Cenified Teacher
200% Henrico County Teacher of the Year

An Equal Opporrunity Employer
rerverass, Brermrive, b I 2wk i




SPEECH

CONNECTIONS

Completing the Circle of Communication

Paula Propst

Kiddie Kompany
2507 Hungary Read
Richmond, VA 23228

April 3, 20012

To Whem It May Concern:

It is with great pleasure that we provide this letter of recommendation for the exceptional education
program at Kiddie Kompany in Henrico, Virginia, We have had the opportunity to establish a working
relationship with Nancy Malone and the staff at Kiddie Kompany. Our clients that have attended this
program have demonstrated significant gains in communication skills as a result of this program and the
expert leadership of the staff.

Most recently, we have collaborated with Nancy Malone and the staff regarding a current client. This
client presented with difficulty generalizing learned communication patterns into his everyday
environment. As a result of his enrallment at Kiddie Kompany and the professional collaboration that
has occurred, this child is learning to communicate,

We have provided speech-language pathology services in the Henrico community for more than 20
years in the private sector and as public school speech therapists. We have consistently referred
children to this program and have seen excellent results from this innovative program. It provides a
bridge for children with challenging needs to be assimilated into the general education curriculum of
Henrico County Public Schools. This has provided the opportunity for children to be served in the least
restrictive envirenment and to have typically developing role models,

It Is without hesitation that we recommend Kiddie Kompany to provide continued services to the
students of Henrico County. Please do not hesitate ta contact us if you have any questions.

Kindest regards,

JoAnn R. Cullap, M.Ed., COC-SLP Kathyyn 5 Alter/M.5,, CCC-SLP

Owner/Speech-Language Pathologist Owner/Speech-Language Pathaologist
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( A HERMITAGE HIGH SCHOOL
- 8301 Hungary Spring Road * Henrico, VA 23228-1984

Henmoo County Public Schoots B04/756-3000 Fax: B04/672-1501

—

To:  Henrico County Public Schools
Date: April 4, 2012
Subj:  Kiddie Kompany Child Care Center

I'am the Teachers for Tomorrow 1 and 11 instructor at Hermitage High School and have had
contact with Kiddie Kompany Day Care Center staff for several years. My students visit the
facility annually to conduct their preschool observation portion of our required curriculum. The
reason that I have chosen Kiddie Kompany for this required component is because of the positive
experience that my students have when visiting and observing. | know that they will see a
balanced program. Also, it gives my students a look at an early childhood special education
class which for many of them, this is their first exposure to exceptional education. They can see
first-hand that learning issues are not always visible.

The nurturing staff interacts positively with all the children enrolled. The activities which the
teachers use with the children are well planned and provide the right combination of the
academic and social skills they will need to enter Kindergarten along with the time to play and
use their imaginations. My students benefit from observing a balanced program as evidenced by
their observation summaries.

I encourage you to keep the early childhood special education class at Kiddie Kompany Day
Care Center as they are a valuable resource to our community and to Henrico County Public
Schools. They truly live up to their mission of “meeting the needs of children and families™.

Thank you for your support.

Ardaa O sbsclvar—

Sondra C. Snidow, MEd
Teachers for Tomorrow | & 11 Instructor
Hermitage High School

-ﬂn_.Egmf Opportunity Emplayer
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Dawn 5, Hawkins
508 Wadeward Road
Richmond, Virginia 23229

March 28, 2012

Dear Henrico County Public Schools Representative:

| am writing to express my enthusiastic support of the Henrico County Public Schools
(HCPS) pre-school program at Kiddie Kompany. We had an excellent experience at Kiddie
Kompany and are hopeful that many other special needs students will be able to benefit
from their program in the years to come.

My son, Joshua Hawkins, was diagnosed with Asperger’s Syndrome, at four years of age. At
the time, he was enrolled in a private preschool program in Henrico County that he had
attended since he was two. As he got older, he began to experience more difficulties in his
preschool environment, and in the Winter of 2010, we had to take him out of school due to
increased anxiety and inability to function in the classroom. After we qualified for services
through Henrico County, Joshua received a placement at Kiddie Kompany for the last 7
weeks of the 2010-2011 school year.

The placement at Kiddie Kompany was the best thing that has ever h appened to Joshua and
to our family. The HCPS teacher and the Kiddie Kompany staff facilitated an easy transition
into the classroom by providing a warm and welcoming atmosphere and a structured
learning environment. In a gentle and supportive manner, they were able to convey their
behavioral and academic expectations of my son and lay out a plan and stepwise process
for him to meet those expectations, He responded well to the environment and showed
more progress in his 7 weeks at Kiddie Kompany than we had seen in the entire previous

year.

We had such a positive experience with the HCPS program at Kiddie Kompany that we
spoke with the Director, Paula Propst, about the possibility of Joshua continuing to attend
Kiddie Kompany during the summer after the HCPS school year ended. Ms. Propst was
very receptive to the request and developed a schedule for our family that suited our
needs. We found her to be very warm, welcoming, and accommeodating to Joshua. She, and
her entire staff, made his transition to Kiddie Kompany's summer program seamless. They
were able to continue to provide extra support to Joshua, while fully integrating him into
the program. Over the summer, as | got to know the Kiddie Kompany staff better, | grew
more and more impressed with their experience and the level of care that they provide for
children at the facility. Itis a family atmosphere, where the children are happy and
thriving. The staff speak respectfully to the children and encourage them to “do the right
thing”. In response to the positive atmosphere, the kids are kind and respectful to each
other and to the staff, and seem to really want to be a part of the community environment,




Further, as the parent of special needs child, it is also apparent that they are able to provide
additional support to children who need it.

My son Joshua has had a very successful first year of kindergarten at Maybeury Elementary
School. |strongly believe that his success iz linked to the positive experience that he had at
Kiddie Kompany. | am very thankful that he was able to participate in the program and
highly recommend that HCPS continue to work with the facility to implement the preschool
PED program for children with special needs. Continuing the HCPS partnership with
Kiddie Kompany is beneficial to the residents of Henrico Cou nty and to the children
enrolled in the program.

Please do not hesitate to contact me by telephone (804.285.0311) or email

(saady.hawkins@gmail.com) if you would like to speak further about my recommendation

of the Kiddie Kompany program.

Sincerely,

“ D MMI’TE‘

Dawn Hawkins

Cec: Paula Probst
Kiddie Kompany, Inc.




Crestview Elementary 1901 Charles Street. Richmond, VA 23226

Date: April 3, 2012

Paula Propst
2507 Hungary Road
Richmond, Va, 23228

To Whom It May Concern:

As physical therapist with Henrico County Public Schools, my job in the school system is
to help children physically access their school environment by enhancing their gross
motor skills. I do this by direct therapy with the children as well as by developing a
program that the teachers and staff can implement on a daily basis. This process takes
teamwork and getting the staff on board because I am asking them to add one more thing
to their already long list.

This is where I have to compliment Kiddie Kompany. They make my job easy. The staff
provides many opportunities for gross motor development within the school day. Circle
time typically provides some type of coordination and direction following physical
activity that helps connect the body to the mind. Every child is required to participate
even if they require physical assistance to complete the activity.

They also have a playground that is accessible to even the smaller children. It provides
many different surfaces to navigate such as mulch, sand, steps, logs to crawl over, and a
ramp. Navigating these various surfaces on a daily basis helps develop gross motor skills,
balance, and coordination. Movement has been scientifically linked with a better
retention of new information and Kiddie Kompany embraces this philosophy. Itisa
pleasure to work at this school and know that we are all on the same page with the
children's developmental skills,

Karen Karwowski
Physical Therapist HCPS
kmkarwowski@henrico k12 va.us

Ce: Paula Probst, Kiddie Kompany




11825 Thomas Mill Drive
Glen Allen, VA 23059
March 20, 2017

RE: Kiddie Kompany / Paula Propst
To Whom It May Concern;

As one of the oniginal Kiddic Kompany's parents, [ truly appreciated the care my children were given for
over 1 years until they aged out of the program.

The center provided a safe and nurturing environment allowing my boys to excel in school, sports and
their personal lives, Kiddie Kompany provided me with a sense of well being knowing that my boys
were well taken care of while | was at work.

I have now known Paula Propst for over 35 years and she is a well educated, caring individual who
always puts the safety and care of her “Kiddie Kompany Kids” first. Paula constantly strives to provide
exceptional care, educational opportunities and play activities for the children while maintaining a strong
dedicated staff.

This is the second time [ have written a reference for her and [ am glad to participate.

Please feel free to contact me.

Sincerely,

Gt 7

Vide M. Puryear

7 I
(804) 672-2215 u%{




Kathryn Hoskins
10551 Jordan Drive
Glen Allen, VA 23060

March 20, 2017
Dear Sir or Madam:
Subject: Reference - Paula Propst

I have known Paula Propst for thirty-five years, and | am pleased to be writing a reference
letter for her and Kiddie Kompany Day Care Center. | have four adult ehildren whom all
attended Kiddie Kompany Day Care. Each child started when they were two years old and
continued on through the after school day care program. | am proud to say that my five-
year-old grandson has been attending since he was two.

Leaving my children and grandson in the care of Paul Propst and her staff is like leaving
them with a family member. Paula consistently shows attention to detail and shows
passion in everything she does. | have found throughout the years that Paula and her staff
have been responsible, trustworthy, and compassionate. My grandson brings the most
creative artwork home almost every day. Paula handles everything with the utmost
professionalism and is cheerful, and loving. She and her staff really care on every level and
want the children to excel to their fullest potential. If at anytime | had a concern regarding
my children, | knew I could confide in Paula and could trust her good judgment to the
fullest

Kiddie Kompany is an excellent Day Care Center and | would not hesitate for one moment
to recommend it to family and friends.

Sincerely,
Wﬁ‘\fww
Kathryn Hoskins

(BO4) 337-2893
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The Kiddie Kompany Day Care Center Incorporated
2507 Hungary Road
Henrico, VA 23228
(804) 266-9126 o FAX (804) 266-7557
For More Information, Visit our Website at kiddiekompany.com
Email - kiddieko@msn.com

Paula J. Propst, B A

Owner, Program Director &
Tenured Teacher

Mission:
Since our beginning in 1979, we have worked fo achieve the highest form of excellence in which a child
care center may operate, We strive for the atmosphere to reflect quality core, safety, concern and a
loving environment for each child. Our goal for each child is to provide programming in our daily
activities to enhance learning and to help a child develop with the most success he or she may achieve.
In our center we work to provide help and suppert for every family as well.

Enroliment & Parent Information

Enroliment at the Kiddie Kompany is on a first come, first serve basis. We do not discriminate on
any basis of race, religion, disability or the gender of a child, Anyone who would like to enroll is
welcome by meeting the tuition and registration requirements required by the Virginia Dept of Social
Services. Children are required to have a medical form with shots record and the rasulls of the
physical exam signed by a physician. Children must accompany parents for a pre-enraliment visit
prior to admission, Children ages two through twelve (or the end of fifth grade) are accepted.
Enroliment is limited to the space availability at the time of the inquiry and being able to meet the
safely needs of the child at the time of the inquiry.

Proof of Identity

A parent is required o provide proof of identity to enroll a child at KK The type of documents that will be
acceptable are a cerified copy of a birth certificate, birth registration card, notification of birth from a physician,
haspital, or mid-wife record, passport, copy of child's birth from adopticn or placement agency. Children that
are already enrolled in public school are not required 1o have & director view thewr birth certificate.

Non-Cu 1P |
Saction 22 1-4.3 of the Code of Virginia states that unless a court order has been issued to the contrary, the
non-custodial parent of a student enrolled in a day care center must be included, "upon such request of such
non-custodial parent” as an emergency contact for events accurring duning the day care activities. (06/05)

1]




Curriculum & Learning Program Information

. Scheduling is an important aspect of our day. Learning for young children comes naturally
as we practice the same routines each day. When we wash hands, take turns, work in
centers, eat lunch or snack, run and play outside, or do a puzzle, young children learn each
day to use language in appropriate ways, to wash their hands, to share and follow direct-
ions. As we go through each day’s schedule, learning occurs all day every day.

. Unit Topics - Our instructional units are themes for activities of interest to the
children. Unit topics last from cne to two weeks and we practice all of the basic
concepts through the instructional units. Topics such as seasons, holidays, dinosaurs,
space, friendship, community helpers, insects, sea life, or transportation are some of
the units we utilize. Basic concepts such as counting, colors, shapes, beginning math con-
cepts, letters, sounds etc. are visited and revisited throughout each learning umit. We
plan our pregramming to allow all children at every level of learning to be challenged.

. Arts & Crafts - The joy of experiencing art is the main reason to provide art experiences.
Children love to express themselves with hands on painting, playdoh, coloring, etc. Tactile
experiences such as rolling playdoh or painting with shaving cream are fun and helpful in
developing fine motor coordination, We also reinforce the basic concepts in our art
centers to have lots of fun with these child directed activities.

. Music - We sing at circle, play musical instruments, enjoy movement time, even fall to
sleep to the gentle sounds of classical music. Music is in our center every day. Itis the

language of happy children.

. Center Time - Fach day the children have choices of what center “play” activity they want
to choose. Centers are available for children to work in groups of 2 to 5 children in coop-
erative play. Our activities in centers range from blocks, housekeeping, art centers, music
and movement, table activities, manipulatives such as stringing beads, cars & mats, efc.
This is an important time to expand and develop skills in language, sharing, listening and
following 2 or 3 step directions, and working in a group cooperatively. * Fun " is mostly how
the children think about centers.

. Outside Time - The Kiddie Kompany places great emphasis and importance on outside
play and learning times of our daily schedule. Running and playing outdoors is essential for
good health and happy children. This type of activity and exercise is an essential stress
reliever for the children. During the warmer weather we especially enjoy the lengthened
days, water fun, picnics, and popsicles outside. Unless there is a medical reason, all child-
will be taken outside for lots of outside time.




All Children’s Personal Articles and Clothing Guidelines

Clothing - All ages of children are asked to keep an extra set of clothing at KK in the child's cubbie. It is very
helpful for all the children in care to have extra clothes in the event there is a spill at lunch or a child gets dirty on
the playground. (This includes the school-agers.)

KK Clothes - If your child wears KK extras home, please promptly wash and return them.

Lobeling - All items coming inte the genter which includes coats, jackets, hats, clothing toys, books, ete. need to be
labeled. We have had dozens of coats or outfits that are exactly the same,

Lubbies - All children have labeled individual cubbies. We keep blankets, sheets, clothing, combs &/or brushes or
toys in the child's cubbie.

Seasonal Ttems - In the winter, we need knit hats and mittens. In the summer, we need a bathing suit and towel -
all labeled please.

Any personal items with latien, sunblock, hair detangler, or insect repellent need to labeled and replaced when
needed.

Children Requiring Diapering/Pullups/ Tailet Training

Riapers - All diapers need to be disposable, unless there is a medical reasen for cloth ones, We suggest that
parents bring quantities that will last more than a week. We label the diapers with the child's name and date on
the package.

Diapering Wipes - Please bring in labeled containers of wipes for your child, KK uses non-aleohol, hypo-allergic
wipes when others are nat available.

Diaper Qintments or Creams - When a child needs (Over The Counter) OTC diaper products or prescription
gintments or creams, we will need the parent to complete a form giving our staff permission and direction te apply
these products at diapering times. All prescription products must have the original pharmacy label with the child's
name on the container. All other OTE products must have the child's name on them.

Toilet Training - When a parent feels their child / (children) is ready for toilet training please let us know. This
process should begin at home and we will continue the process here at the center. We have the children on an
every twenty minute / thirty minute potty schedule. As we work with the child and keep them on a consistent
schedule, training becomes easier. We like to begin this process in Pull-Upsz, as this makes the process more
sanitary and easier for the child to learn to pull them up and down. Also during the toileting process, we may need
lots of extra clothes. You will be notified if your child{dren) is low on drapers, pullups, or clothes. If vour child
borrows KK extra diapers, or pullups, please replace them ASAP.

Insect Repellent and Sunblock - During the warmer months, spring into late fall, the center requires that all
children use sunscreen and insect repellent. (Meither of these products are ever applied to the face.)

Both of the above products are necessary for children to play outside or play in the pool a parent signature for
sunscreen and insect spray is required. The staff will log epplication times and any adverse reactions for the
record. The parents are encouraged to read the label of all OTC products and understand the dangers, if listed,
that could be hurtful te your child. All products, lotions, OTE medications, or prescription medicotions are used in
accordance to the pharmacy directions, or the monufacturers labeling, er physician's directions. Any questions
regarding the use of any medications or products on your child should be directed to your child's physician. All
specific allergic reactions or conditions regarding your child(ren), must be communicated to center staff ar in

writing. ** (See sample forms in the back of parent handbook.)
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Parental Contract Agreement Between Kiddie Kompany Day Care Center Inc. & Parents
The Parent Agrees to:

Pay an annual enroliment fee at the time of a child's entrance and in the spring of each year thereafter.

The enroliment fee is in the amount of $ . The fees covers our accident
insurance and laundry fees for each child. Should the enroliment fee be paid and a parent changes their
plans, the fee is not refundable. Enroliment fee for summer only is $ and due on

June 17 or at the time of enrollment.

Pay an advanced tuition of $ . The tuition is due on Friday mornings
for the next weeks care. There is no deduction for any absence (including sickness, vacation, or
holidays). Payments are due on Friday, however if not paid by the end of business on Monday evening,
there will be a $5.00 a day late charge until the tuition is brought up to date. Receipts for any payment
will be provided at a parent’s request.

We accept cash - checks - credit / debit cards - or money orders. We do not have an online payment
option. All credit or debit will carry a $2.00 servi transaction. When a parent reads
and signs the parental agreement he/she agrees to the following: Payments are due on time. Payments,
fees, collection fees, or lawyer, court collection or judgement fees will be paid by the parent if legal
action is necessary to collect tuition. Parent Initials

If a parent pays with a check and it is returned due to insufficient funds, it is the parent’s responsibility
to resolve this matter. Our bank automatically will put checks back through and this will result in a
$50.00 charge back fee to the parent. After a check is returned. unless it is found to be a bank error.
Mo further checks will be accepted and other means of payment will be needed : credit / debit / cash /
money order

If a parents have any questions regarding fees or special arrangements are made. it is the parent's
responsibility to inquire and follow through.

All eash tuition is welcome, please use one of the cash envelopes at the payment to label your cash with
the amount, date, and child's name. Receipt are always given for cash payments,

MNOTICE - If a parent wants to withdraw a child, you must give a two week notice or the two weeks
tuition will be due. Parent Initials

Disenroliment Policies - The Kiddie Kompany reserves the right to dis-enroll any family we deem
necessary. Examples: Mon payment, non-compliance with parent palicies, failure to provide enroliment
documents, or behavioral problems that cannot be resolved, The parents will be given notice of one or
two weeks depending on the situation.

7]




F. Prescription medications must be in the original container, bottle or box with the pharmacy lobel. The label must
have the child's name, medication name, date. dosage and time(s) to be given, All pharmacy prescription label
directions must be followed as directed by the physician. Packaege inserts to communicate side effects must be
included with the medication for prescriptions.

&. Children requiring nebulizers or Epi-pens must have an autherization from the child's doctor. Al inhaler
medication shall be brought in the original pharmacy container. All lang term or ongoing medications shall have a
doctor’s autharization on file. Doctor authaorizations will now 12 manths and then must be replaced by a new one.
H. Parents shall retrieve medications frem the center as soon as appropriate for the situation. Should they

fail to retrieve medication, after appropriate notice, the medications will be discarded.
I. Parents are responsible to notify the center should any health conditions change with a child in care.
J. Prior to coming into the center, parents are responsible for notifying staff daily whether or not a dose
of medicine was given,

Sigkness Policies -  Should a child have a fever of over 100, diarrhea, vomiting, an unidentified rash_ or any
tontagious conditions such as a strep infection, head lice, the flu, etc - the following guidelines apply:

* Children shall be picked up immediately within 30 minutes, if the center staff calls the parent, If a parent
cannot come, it is up to the parent te get the child picked up by an emergency centact person or parent
designee.

« If o child has any of the conditions stated abeve, the night before the morning of our regular day care
schedule, the child shall be kept hame. This is not o choice it is a health department policy.

*  Should any child or person in a child's home come in contact with any contagious condition, this must be
reported to the center immediately. An information sheet is contained in the back of this book that
describes many contagious conditions. Please do not dose a child with ibuprophen or tylenol and send them
with the knowledge that the child had o fever prior to giving the medication.

* Parents will be notified if their child comes in contact with any eontagious condition while at KK,

* FluPolicy - According to State Health Dept & Henrico County Health Dept if a child tests
positive for the flu, they must be out for 5 days following the test. If at the end of the five
days, if a fever still exists, then the child cannot return until there is no fever for 24 hours.

Release Policies: If you would like someone other than you the parent or guardian to pick up your child, the following
conditions must be met:
* You must supply in writing the name of the person, description, license number and vehicle type.

* Anyone picking a child up will be asked for identification. If verification cannot be made,
the child will not be released.

All release information, custady or court decuments, and emergency contact infermation shall be kept up to date by the parent{s)
or guardian. All persans picking children up shall be responsible for the safety of the child{ren) in the parking lot once the child has
been escorted out of the bui Iding by the parent,

Medical Form Information Policies:
All children enrolling in the center must have a complete immunization record and an
up to date physicol exam signed by the child's physician. It is the parent's responsibility
to supply the center with the completed forms.

Parents having social or religious exemptions from medical procedures must hove signed poper work available on the first day o
child i3 of the center noting these exemptions,

[s]




iscipline Policies and Phi
The health and safety of the children in care form the foundation of our discipline philogophy and plan of action,
A3 we serve the mary families at KK eoch day, each and every parent brings an independent way of thinking into the center as they
bring in their child, Each family has their swn ideas as to parenting and appropriate and inappropriate behaviors whether it is in the
home or af school. Cultural and religicus thinking also comes from each of these homes daily. Our staff is sensitive to the variety
of families we serve as we go forword each day. We use developmentally appropriate programming, predictable routines, positive
medeling for language, manners and behavior, We also use a variety of fransitional activities to odjust and calm chacs. Our daily
goals build developing minds as we work each year to provide happy and safe days for our children with pasitive opportunities for
learning, growing, playing and thinking.'

Plan of Action - When a child begins to became out of contral, we utilize a change called cool dawn or the thinking chair. This gives
the child an oppartunity to think, have o change of ervironment ard to calm down. The thinking time can be sitting with a staff,

in a choir or on the carpet. Time out on the outside is in a sitting pasition on a bench or in the shade. We use other interventions
to work through issues with sharing, using mavement and music and getting lots of exercise. Our oge group begins at age two and
extends through the end of fifth grade. At each different age of development different types of interventions are appropriate.
We have small activity boxes 1o give the child an ectivity to refocus on while in the thinking mode.

Freschoclers - This group needs lots of opportunities for movement, individual choices, duplicates of similar toys or materials,
Seheduling that enhances their attentional abilities, several story times, activities that promote working
cooperatively, lots of outside play, with art and music each day.

Kindergarteners - This group although in school ore emctionally young. They need lots of activities that support success, beginning

reading activities, art, movement and music with Jots of sutside time each day, These children have lots of
staff tutorial support for homework eoch day during school time.

Schesl-agers - This group is the most capable and can be the most challenging. We provide lots of time for outside gomes and
fun, art, reading, music and movement, and free-play with cubbie tays, During the school year, written home-
work is @ main focus with suppart and guidance from the staff, “Achieving the best grades™ and supporting

° a good work ethic” are two areas that we have found that produce successful students,

Problematic Behavior and Ongaing Issues with children:
* Mo profane language, continual emotional tantrums, ar physical obuse from a child on another child or staff will be allowed,
*  Consistent lack of listening and fellowing directions, or belligerent attitudes from a child with not be telerated.
*  Lying, stealing, name calling or other negative behaviors will not be tolerated,

Ms. Paula will nat ignore or fail to oddress these types of issues. Continual problems with a child, can result ina parent conference,
0 parent required to pick up their child, or disenroliment. Often when we have issues with a child, we recommend that a child be
seen by the physician for immediate referral to support better outcomes as we look te the future. Tn our 40 year history, Ms.
Poula has heard every excuse, seen all types of behavior, and has goined a keen sense of what is needed next.

atio 1 Allowed:
We use no physical form of punishment,
Behavioral incidents are not ignored : we will deal with issues prampthy, including perent notification.
Children will not be shaken, or handled raughly,
Staff will never make negative or belittling remarks or be verbally abusive.
Staff will not use food in any re-directive way,
While in time out a child will not be in an uncomfortable pagition,

fonsequences:

Should a parent fail to respond to requests for help with any of these types of problems, the action the center will take i
disenrollment with one week notice, Here at KK we have a long proven record of working with the most ehallenging children with
very good results. For this fo happen, parents must be invelved and on board with a plan to work through any issue. As always with

any palicy at KK, if you have questions, please ask_ 266-9126.

CooooQoo
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Back Section of Kiddie Kompany Parental Handbook

Appendix Contains:

Appendices List

Sample Accident Form

Licensing Information Page

Sample Swim & Field Trip Permission Slip
Sample OTC Skin Products Permission Slip
Sample Medication Permission Form

= J Communicable Disease Chart

Photo of Pool Activity




LICENSING INFORMATION FOR PARENTS ABOUT CHILD DAY PROGRAMS

The Commonwealth of Virginia helps assure parents that child day programs that assume
responsibility for the supervision, protection and well being of a child for any part of a 24-hour day
are safe. Titde 63.1. Chapter 10 of the Code of Virginia gives the Department of Social Services
a:uﬂmﬂt:.f to license these programs. While there are some legislative exemptions to licensure,
licensed programs include child day centers. family day homes, child day center systems and family
day systems. The state may also voluntarily register family day homes not required to be licensed,

standards for licensed child day centers address certain health precautions, adequate play space, a
ratio of children per staff member, equipment, program and record keeping. Criminal record checks
and specific qualifications for staff and most volunteers working directly with children are also
required. Standards require the facility to meet applicable fire, health and building codes.

Compliance with standards is determined by announced and unannounced visits to the program by
licensing staff within the Department of Sodal Services. In addition, parents or other individuals
may register a complaint about a program that will be investigated if it violates a standard.

Three types of licenses may be issued to programs. Conditional licenses may be issued to a new
program 1o allow up to six months for the program to demonstrate compliance with the standards.
A regular license is issued when the program substantially meets the standards for licensure. A
provisional license, which cannot exceed six months, is issued when the program is temporarily
unable to comply with standards. Operating without a license when required constitutes a
misdemeanor which, upon conviction, can be punishable by a fine of up to 510000 or imprisonment
of up to 12 months or both for each day's violation.

If you would like additional information about the licensing of child day programs or would like to
register a complaint, please contact:

Central Regional Office
1604 Santa Rosa Road, Suite 130
Richmond, VA Z3229-5008
(B0M) 662-9743

You may also contact THE VIRGINIA DEPARTMENT OF SOCIAL SERVICES [VIXS5] —
hoepfwww dss virginia_gov
» Click on “Child Care" and related links for information about:
* Licensed Child Care Facilities Search (by name, county/city, zip code and type of facility).
Includes links to asbestos inspections, considerations for operating a licensed child care
facility, family day home FAQ's, and licensing




Kiddie Kompany DCC., Inc. - Medication Authorization Form 6
For Prescription and Non-prescription Medications
VD55 Division of Licensing Programs New Form — KK Revised 7,/1/2017 VIRGINIA DEPARTMENT OF

SOCIAL SERVICES
INSTRUCTIONS:

& Section A must be completed by the parent/guardian for ALL medication authorizations.
e Section A and Section B must be completed for any long-term medication authorizations
= (those lasting longer than 10 working days).

Section A: To be completed by parent/guardian

Medication authorization for:

(Child’s name)
The Kiddie Kompany MAT Certified Staff have my permission to administer the following medication:

Medication name:

Dosage and times to be administered:

Special instructions {if any):

This authorization is effective from: until:
(Start date) {End date)

Parent’'s or Guardian’s Signature: Date:

Section B: to be completed by child’'s physician

I, ) certify that it is medically necessary for the medication(s) listed
[(Mame of Physician)

below to be administered to: for a duration that exceeds 10 work days.
{Child's name)

Medication(s):

Dosage and Times to be administered: __

Special instructions (if any):

This authorization is effective from: until:

(Start date) {End date)
Physician's Signature: Date:
032054057 0-05-0ng (07/14] Physicians Phone:

=
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COMMONWEALTH OF VIRGINIA

S County of Henrico
DEPARTMENT OF FINANCE
Oscar Knatt, CPP, CPPO, VCO
Purchasing Director
Addendum No. 1
Date: March 4, 2022
Request for Proposal: #42-2306-2EMF PreschoolDaycare Services for Henrico County
Public Schoaols
Receipt Data/Time: March 24, 2022; 2:00 p.m.
Subject: Sec.V.DD.1-Contract Period
Ladies/Gentlemean,

Please make the following comections, deletions and/or additions to the above referenced RFP:

Sec.V.DD.1 Reads — “The contract period shall be from September 1, 2021 through August
31, 2022. Contract prices shall remain firm for the contract period.”

Change to read: “The contract period shall be from July 1, 2022 through June 30, 2023.
Contract prices shall remain firm for the contract period.”

All other specifications and General Terms and Conditions shall remain the same.

Offerors must take due notice and be governed accordingly., Acknowledgement of the receipt of
this addendum shall be made in your proposal. Failure to acknowledge this addendum may result
in your proposal being declared non-responsive,

Sinceraly,

Elleen M. Falcone, CPPB

Assistant Division Director

Fal51@henrico.us

ACKNOWLEDGEMENT:

Signature:

Print Name: OPS

owe: 13| 265[22

HED0 Staples Mill Road | P.O. Box 80775 { Henrco, VA 23273-07T5
Prione: (804 )5501-5850 | Fac (B04)501-5693




