
   
 

COUNTY OF HENRICO 
DEPARTMENT OF FINANCE 

PURCHASING DIVISION 
CONTRACT EXTRACT 
NOTICE OF RENEWAL 

 

DATE: August 31, 2024 

  

CONTRACT COMMODITY/SERVICE: 
(include contracting entity if cooperative) 

Speech Therapy Services 

  

CONTRACT NUMBER: 2183E 

  

COMMODITY CODE: 948.86 

  

CONTRACT PERIOD: September 1, 2024 through August 31, 2025 

RENEWAL OPTIONS: One (1) one-year renewal option through 2026 

USER DEPARTMENT: Schools 

Contact Name: Kennedy Vengalia 

Phone Number: 804-652-3640 

Email Address: kmwilliams@henrico.k12.va.us 

HENRICO COOPERATIVE TERMS 
INCLUDED: 
 

 
Yes 

SUPPLIER:                                                Name: Allied Instructional Services, LLC 

Address: PO Box 2214 

City, State: Ashland, VA 23005 

Contact Name: Mary Hall 

Phone Number: 804-368-8475 

Email address: mhall@alliedinstructional.com 

ORACLE SUPPLIER NUMBER: 23814 

  

BUSINESS CATEGORY: Women-Owned 

PAYMENT TERMS: Net 45 

  

DELIVERY: As needed and requested 

  

FOB:  County of Henrico 

  

BUYER:                                                     Name:  Eileen M. Falcone CPPB 

Title:  Procurement Manager 
Phone:  804-501-5637 

Email:  Fal51@henrico.gov 
 
This contract is the result of a competitive solicitation issued by the Department of Finance, Purchasing Division. A 
requisition must be generated for all purchases made against this contract and the requisition must reference the contract 
number. 
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ALLIED INSTRUCTIONAL SERVICES RATE CHART 
2024-2025 School Year 

Henrico County Public Schools 
 

           
 
                  
 

 
 

  
Hourly: all time related to and necessary for the provision of services during the normal 
school day hours or remote or a combination of the two to include direct service time with 
students, meetings, consultation, materials adaptation or modification, paperwork, travel 
between schools, etc. 
 
 
 
 
 
 

 

 
 

Hourly Rates 

Speech and Language Pathologist  
$77.25/hour  

Speech and Language Pathologist   
SLP-CF 

 
$77.25/hour  

Speech Language Pathology Assistant  
$56.65/hour  
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SCOPE OF SERVICES  

  
A. General Requirements  

 The Successful Offeror(s) shall:   
  

1. Design and implement a program of speech and language therapy  utilizing appropriate 
intervention models. Students will be referred by the Exceptional Education department of 
HCPS. The workday cannot exceed 7.5 hours (37.5 hours per week) of service on any 
full/regular school day and no more than 4.0 hours of service for any early dismissal day 
without receiving prior approval from the Director of Exceptional Education, their designee, or 
Speech-Language Department Chair/ Lead Speech-Language Pathologist.  Time spent during 
the 7.5 hours of service on assessments, meetings and report writing may be billable.  HCPS 
will not reimburse for traveling to multiple sites;  

  
2. Serve students (male and female) who are speech and language impaired and exceptional 

education students with speech and language as a related service;  
  

3. Provide services during the weekdays, Monday through Friday, throughout the school year, 
consistent with the HCPS calendar for the 2021-2022 school year and subsequently approved 
calendars. Calendars are posted on the HCPS website at henricoschools.us;  

  
4. Provide services for the length of treatment determined by the student’s IEP and;   

  
5. Provide a program that consist of individualized attention for each student to increase his/her 

speech/language skills.  The program shall provide the appropriate level of special education 
services according to a student’s IEP developed by HCPS.  

  
a. The program and its staff shall comply with all Virginia Department of Education (VDOE) 

 regulations, laws and policies covering alternative educational programs and special 
 educational programs for children with disabilities.  

  
b. Educational services shall be designed so that each student with a disability receives 

 services following initial enrollment.  The hours and length of services shall be based on 
 the student’s behavior, both in and out of the program, and incorporated in the IEP.  

  
6. HCPS shall provide the Successful Offeror(s), upon referral, current student files.   
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7. All components of the services to be received shall be reviewed and approved by a liaison 
from HCPS Exceptional Education department.  These components include, but are not limited 
to the students’ Individualized Education Program (IEP), behavior management plan, 
intervention policies, educational program and service delivery and documentation of services.  

  
B. Specific Requirements   

 The Successful Offeror(s) shall:  
  

1. Provide case management services while students are enrolled in the program to include 
contact and coordination of services with the liaison from the Exceptional Education 
department of HCPS.  Case management shall include all reporting procedures required by 
HCPS, including completion of 4 ½ week interims if required, nine-week updates of IEP’s and 
end-of-the-year reports.  Student assessments shall be conducted as directed by the 
Exceptional Education department of HCPS.  Case management shall also include quarterly 
communication of progress, observations, evaluation summary and any other matters 
regarding the enrollee’s scholastic status to the parents and the liaison;   

  
2. Provide crisis intervention services as needed to the students and families while the student is 

in attendance at the program or is receiving services;   
  

3. Support development and implementation of behavior management with specific expectations 
as determined by HCPS, school, and individual student plan;  

  
4. Report any serious incidents, as defined by the HCPS Code of Student Conduct, to the on-site 

Principal or designee;   
  

5. Conduct speech-language therapy services on-site in Henrico County Public Schools and also 
placement locations within normal school hours;   

  
6. Observe the school closing guidelines for HCPS as reported by the local media due to 

inclement weather and;  
  

7. Serve on the designed Child Study Team as the Speech-Language Pathologist for the 
Exceptional Education department.  This shall include roles in the following capacities: 
assessment, case management, consultation with classroom teachers, therapeutic services 
and other duties as designated by the Director of Exceptional Education.  

  
C. Offeror’s Requirements   

 The Successful Offeror(s) shall:  
  

1. Provide pathologist who are qualified and trained for the positions and duties to which they are 
assigned.   

2. Be a firm regularly engaged as a provider of instruction, supervision, and management of 
speech and language therapy programs for students as described below:  
 

a. Training in Communication Disorders;   
  

b. Have at a minimum, a master’s degree in Speech-Language Pathology;   
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c. Preferred to have completed the clinical fellowship year and have secured their 
 certificate of clinical competence.  However, Clinical Fellows (SLP-CF) and Speech 
 Assistants (SLPA) may be acceptable. Successful Offeror to provide qualified 
 supervision for CF or receive lower rate if HCPS provides CF Supervision.  

  
d. Experience working with families;  

 
e. Minimum of one year working experience with preschool, elementary and secondary 

 populations in speech-language pathology, unless the pathologist is a CF and;  
  

f. Knowledge and understanding of a variety of assessment measures used to evaluate 
 individuals suspected of having a speech and language impairment.   

  
3. Provide to the Director of Exceptional Education, or their designee, copies of all appropriate 

licenses ( Department of  Health Profession BASLP License) as well as the items listed below. 
The Successful Offeror (s) shall provide the following for each staff person who has direct 
contact with students.  The requirements shall apply to all employees who have direct contact 
with students so long as the contract is in force. The required items are:  
 

a. Copies of Certificate of Clinical Competence (if applicable) and current driver’s licenses 
 for staff who operate vehicles as part of their job function are required for identified staff 
 that will be assigned to this contract. Same information will be required for any future 
 staff assigned to this contract after award of contract.    

  
b. Security Background Investigation: At no cost to HCPS the Successful Offeror(s) or 

 his/her employees performing services under the terms of the contract resulting from 
 this solicitation shall undergo a security background investigation which, as a minimum, 
 includes the following:  

  
i. Fingerprint checks (State Police)   
ii. Local agency checks (local police, sheriff department, etc.)   
iii. Employment verification/references   
iv. Verification of education and licensure where relevant to employment   
v. Computer checks with the Virginia Criminal Information Network (VCIN) and  

  Virginia Department of Motor Vehicles (DMV)  
vi. Social Services: Child Abuse and Neglect Central Registry Search   

  
c. Review of the reports of investigation to ensure that only those employees whose 

 record(s) show no convictions or founded child protective service complaints for acts 
 which would present a risk or threat to the students of HCPS are assigned as direct 
 service providers.  By submitting their proposal, Offerors certify that they understand 
 this requirement, and if awarded a contract, they will comply.  The Offerors further 
 understand that failure to submit to any of the above requirements or failure to provide 
 HCPS Director of Exceptional Education, or their designee, with an acceptable 
 explanation of derogatory information obtained through the investigation is a breach of 
 contract and can result in default action.  

  
4. Provide a picture identification badge for each Speech-Language Pathologist that provides 

services to HCPS;  
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5. Designate in writing a coordinator to handle and assist in any and all problems concerning 
contract administration, communications, and relations with the Director of Exceptional 
Education or their designee;  

  
6. Maintain the confidentiality of records in accordance with applicable laws and regulations; 

however, the Successful Offeror(s) shall provide complete access to said records to HCPS;  
 
 

7. Document and report to the school principal or their designee, all serious incidents as defined 
and required by VDOE policies and procedures.  A copy of the HCPS code of student conduct 
will be provided to the Successful Offeror(s) after contract award and;  

  
8. Operate the program in conformance with all applicable federal, state, and local statutes and 

ordinances.  
  

9. Without prior notification, all facilities and program services established under this contract 
shall be available for inspection and approval by those staff who have been authorized to 
inspect and monitor facilities and services by the Director of Exceptional Education or their 
designee.  Any findings shall be submitted to the Successful Offeror(s) in writing, if 
requested.  Corrective action shall be taken within a mutually agreed upon time frame.  In 
addition, the Successful Offeror(s) will ensure access to any facility or program by any other 
agency carrying out its responsibilities of child protection.  

  
10. Oversee the continuing education training of the Speech-Language Pathologists provided to 

HCPS.    
  

D. Reporting and Invoicing Requirements  
  

1. HCPS will provide a computer/laptop and access to a printer to be used by assigned Speech-
Language Pathologist. Training for online documentation system will be provided by 
HCPS.  Currently HCPS uses SEAS and DSCtop.  
 

2. The Successful Offeror(s) shall maintain documentation of speech-language therapy service 
logs to include attendance, frequency/duration of service, therapy activities/modalities, 
progress toward IEP goals and communications for each contact.   

  
3. Every nine weeks (or 4 ½ week interims if required), coordinated with the HCPS marking 

periods, the Successful Offeror(s) shall provide a written progress report on each student to 
the Director of Exceptional Education or their designee, that evaluates the student’s progress 
in relation to his/her goals and benchmarks as identified in the IEP and specific 
accomplishments achieved during the reporting period.  

  
4. The Successful Offeror(s) must provide a monthly invoice to HCPS Exceptional Education 

Department for review, approval, and payment. Invoices must include the location of service, 
pathologist’s name, number of hours provided by date, brief description of activity-assessment 
and direct therapy.  

 





COMMONWEALTH OF VIRGINIA 

County of Henrico 

8600 Staples Mill Road / P.O. Box 90775 / Henrico, VA 23273-0775 
Phone: (804)501-5660 / Fax: (804)501-5693 

Version 3.22.21 

        

 

 

 

July 19, 2021 

 

Mary Hall  

Allied Instructional Services, LLC 

PO Box 2214 Ashland, VA 23005 

mhall@alliedinstructional.com 

 

RE: RFP #21-2183-6KMW- Speech Therapy Services 

 

Dear Ms. Hall: 

 

This letter is to inform you that your firm has been selected to enter into negotiations for the above 

referenced solicitation. 

 

To begin this process, please submit the following items: 

1. Attachment A- Questions 

2. Attachment B-BAFO Pricing 

 

Please provide the above items by 12:00 p.m. on July 21, 2021.  A response via email attachment is 

sufficient.  

 

If you have any questions, please contact me at 804-501-5690 or wil203@henrico.us. 

 

Sincerely, 

 

Kennedy Williams, VCA, VCO 

Procurement Analyst III  
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ATTACHMENT A 

Questions  

 

1) Can Allied Instructional Services provide CF supervision?  

 

2) Can Allied Instructional Services provide temporary services? Ex: maternity 

leave  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yes - AIS can provide temporary services to cover extended leaves of absence such as maternity leave. 

Yes - AIS will provide supervision for any CFYs we place with HCPS and for a HCPS CFY 
employee.  
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ATTACHMENT B 

BAFO Pricing  

 

Fixed Hourly Rate for Speech Language Pathologist (SLP):  

 

$ _________________ 

 

 

Optional:  

 

Fixed Hourly Rate for Clinical Fellows (SLP-CF): 

 

$__________________ 

 

Fixed Hourly Rate for Speech Assistants (SLPA): 

 

$__________________ 

75.00

75.00 

55.00
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